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Special  Notes for 2021-2022 School Year
We are excited to be returning to in-person learning for this school year. However, the COVID
pandemic is not yet over. Student and staff safety and well-being remains our top priority, and
we will continue to monitor the spread of COVID in our community. As a school community, we
have a shared responsibility to one another to do our part to help keep our students in school
safely. We appreciate your support and cooperation in following public health guidelines and
school policy regarding prevention measures such as keeping students home when they are
symptomatic, and complying with school policy for wearing face masks when required. Overview

ABOUT OUR NAME

Innovation:  From the latin word INNOVATES: “IN” into and “NOVUS” new, or literally, “To go into the
new”.

Benjamin Franklin is often referred to as the first great American Author, printer, statesman,
inventor, civic activist, musician, athlete, political theorist and a Founding Father – Franklin’s
curiosity, creativity, ingenuity, and commitment to ongoing self-improvement are the embodiment
of the spirit of American innovation. His pursuit of self-improvement was equaled by his
commitment to the improvement of others. He founded the first lending library and the first fire
department, and was instrumental in the founding of the University of Pennsylvania. He served
as an ambassador, governor, and postmaster. From his early, anonymous feminist writings to
his later actions as an abolitionist, Franklin demonstrated a commitment to equality for all.

Of all his accomplishments, Franklin is perhaps most often remembered for his experiments with
electricity. Every school child remembers that “aha” moment with the kite, key, and lightning bolt.
At the Franklin School of Innovation (Franklin), our students and teachers engage in the
ongoing study and experimentation that leads to those “aha” moments of discovery.

OUR MISSION

Franklin is preparing the next generation of leaders, capable of solving problems and
participating effectively and ethically as local and global citizens.

Through challenging academics, real-world learning, and community engagement, our students
discover their potential, develop persistence, and recognize the value of others. Our graduates
are ready for the future they will create.

At Franklin our educational experience is centered around the following Habits of Scholarship:1

1 Adapted from Boix-Mansilla, V., and Jackson, T.  Educating for Global Competence, retrieved from
http://asiasociety.org/education/partnership-global-learning/making-case/global-competence-prepare-y
outh-engage-world) and Wagner, T. (2008). The Global Achievement Gap. New York, NY: Basic Books.
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1. Inquiry and investigation:  Students will explore the world both within and beyond their
immediate environment.

2. Ethics:  Students will examine issues from multiple perspectives and identify the full
impact of actions.

3. Collaboration: Students will work effectively within a group, navigating different
ideological, cultural, linguistic, social, and geographic barriers.

4. Leadership: Students will recognize the leadership capabilities of themselves and others,
and use them effectively.

5. Persistence: Students will see actions through to the end, recognize failure as part of the
process, and identify multiple paths toward objectives.

6. Action: Students will see themselves as active players in the world.

OUR VISION

At Franklin students are encouraged to apply their knowledge to real-world problems; creativity
is nurtured, students dare to experiment and understand that failure is part of the process, and
students learn the values, ethics, and skills that will help them grow into the leaders of
tomorrow. Achieving this vision requires the input, wisdom, and commitment of an entire
community.

Excellent teachers and administrators are central to our vision. Strong teaching, by teachers
connected and committed to students, families, and one another, is key to our success. Franklin
is committed to deep and continuous professional learning by teachers and staff, and to the
creation of sustainable careers.  Our teachers work as teams and engage in mentoring and
sharing of talents and knowledge.

Community engagement is at the core of Franklin. Strong community engagement allows
students to participate meaningfully in their community, and provides authentic audiences,
motivation, and relevance to student academic efforts. We believe the oft-repeated phrase “it
takes a village.”  To become effective global leaders, our students need the opportunity to
engage with the leaders of our own community.

SCHOOL DESIGN

Franklin is a college-preparatory school that emphasizes strong academics, character
development, and the pursuit of high quality work. Our school is small by design.  Our faculty
and staff know each student,  personally and individually. Our culture is designed to challenge
all students to achieve excellence. As an EL Education school, our educational model allows for
depth of learning, and incorporates field experiences, sustained interdisciplinary learning, and a
commitment to community service while meeting or exceeding the requirements of the NC
Future-Ready Core graduation requirements.
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EL EDUCATION

EL Education (formerly Expeditionary Learning) is a leading K-12 non-profit organization
committed to creating classrooms where teachers fulfill their highest aspirations and where
students achieve more than they think possible. With more than 20 years of experience helping
new and veteran teachers in all settings, EL builds teacher capacity to ignite each student’s
motivation, persistence, and compassion. The EL model is designed to foster student
engagement through learning expeditions that are challenging, connected to the real world, and
in preparation for college and careers. EL Education defines student achievement in three ways:
mastery of knowledge and skills measured by traditional standardized tests, high-quality work
produced by students, and character measured through students' habits of scholarship grades.
EL Education partners with more than 160 schools and 4,000 teachers serving 50,000 students
in 30 states, and thousands of other teachers through its professional services work in New York
and other states. For more information, visit http://eleducation.org.

The following form the core of Franklin’s education structure.

● Learning Expeditions: Expeditions are long-term, teacher-designed studies, in which
students are involved in original research, critical thinking, and problem solving. Often
multi-disciplinary, learning expeditions are directly tied to curriculum standards, and
explicitly focus on developing literacy as well as persistence, leadership, and
collaboration. Most learning expeditions will incorporate field work and/or service
learning and local expertise, expanding learning beyond the classroom walls.
Expeditions culminate in student products that have value to an external audience –
such as a research project on public transportation resulting in a presentation to the city
council, outlining the findings and proposing resolutions. Expeditions were launched in
the 2015-16 school year, and are reviewed and refined annually and continued at every
grade level.

● Crew: Based on the concept that “We are all crew, not passengers,” Crew is an integral
component of the Franklin experience. Teams of students and an adult advisor meet
daily to discuss academic, social/emotional issues, college/career readiness, learn about
and practice habits of scholarship and character traits, share accomplishments, and
organize portfolios or exhibitions.  Crew creates an opportunity to build stronger
relationships between students and between students and faculty, further ensuring that
every student feels a sense of belonging and competence as part of the learning
community.

● 8th and 10th Grade Passages:. Passages are public presentations in which students
share evidence of their readiness for the next step in their education journey. Students
reflect upon and share work that demonstrates mastery of specific academic standards
as well as development of habits of scholarship and student self-assessment. Passages
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are an important opportunity for students to practice goal-setting, reflection, and
connecting their learning to the longer-term goal of achieving college and career
readiness.

● Senior Project: All seniors will complete a Senior Project, which incorporates
independent research, an internship or a mentored independent study, and related
service project. The internship will incorporate a compelling topic selected by the
student, strong reading and writing components, fieldwork, and a final product that
demonstrates the deepened understanding of the content studied and skills learned. The
Senior Project is presented to a panel of students, staff, and community members, as
the final opportunity for the student to demonstrate that she or he has developed the
skills needed to become a leader, problem-solver, and effective and ethical citizen of the
local and global community.

● Fieldwork: Learning extends beyond our classrooms and into the local and global
community. Students at Franklin learn from fieldwork, experts, and service in addition to
learning from texts. Students frequently work in the field during expeditions. When in the
field, students are active investigators using the research tools, techniques of inquiry,
and standards of presentation used by professionals in the field. In addition to having
students conduct research outside the school, teachers bring experts from the
community into the classroom. These experiences maximize students’ motivation to
learn and achieve.  Fieldwork is an integral aspect of learning at Franklin and is not
optional. Students are expected to be prepared and to recognize their role as
ambassadors for the school when they are working in the community. Students will be
excused from fieldwork only with the prior permission of the Executive Director or
designee.

● Service Learning: An important component in helping students learn to take action and
initiative, we will look for opportunities to incorporate service learning throughout our
curriculum and Learning Expeditions. Initially, our program will focus on service learning
opportunities within our local community and region - and even within our own school
community.

Our Academics
Our academic program is designed to support the goal that every student at Franklin will
graduate college-ready. The academic expectations increase in rigor and depth as students
progress through the grades. From the moment they enroll at Franklin, students are developing
the academic and character skills they require for college success.
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COURSE LOAD

MIDDLE SCHOOL

Middle school students study four core courses: English Language Arts, Math, Science, and
Social Studies.  While each course is taught in discrete classes, teachers collaborate through
Learning Expeditions and projects to create connections among subjects. In addition to the core
subjects, all students participate in Crew, and have the opportunity to explore electives or
enrichments. Our elective selection will vary by year, but will include opportunities for
languages, the arts, and physical education.  The middle school curriculum is designed to
ensure that all students are prepared to follow a college-preparatory high school curriculum. Our
math progression allows highly motivated students to complete Math 1 in 8th grade or to pursue
the standard middle school math progression.

HIGH SCHOOL

Franklin graduation requirements meet the North Carolina Future-Ready Core course of study
requirements; the Occupational Course of Study is available to eligible students.  While our
smaller school size limits the number of courses offered, we believe the high degree of
personalization and differentiation of instruction, the strong connection between our faculty and
our students, and the depth of learning offered through field work, internships, and expeditions
will better prepare our students for a lifetime of learning and leadership. Our academic
standards are high and it is our expectation that all students will graduate college-ready.

The high school follows a hybrid block schedule. Core subjects are taught on a year-long basis.
Classes will generally be taught in 90-minute blocks on a rotating (every other day) basis.
Information on specific courses will be provided each year in the course listings. Students will
generally complete 7 credits each year (4 core subjects and 3 electives)

For both middle and high school, Wednesday schedules will be modified to accommodate early
release, and will be flexible to allow for expeditions and service learning projects. Since the
early release provides time for teachers and leaders to participate in professional
development, we ask that parents not attempt to schedule meetings with staff on
Wednesday afternoons.

Admissions and Placement
The Franklin School of Innovation is intentionally designed to serve as a different model from
local district schools. Our college-bound culture emphasizes personal accountability, intrinsic
motivation, the ability to collaborate effectively, and a commitment to continual improvement. To
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thrive at Franklin, students will have or be committed to developing strong organizational skills
and the ability to work independently and collaboratively.

Franklin is open to all students who are interested in our educational program who qualify for
enrollment in North Carolina public schools. The school does not discriminate on the basis of
race, color, national and ethnic origin, intellectual ability, measures of achievement or aptitude,
athletic ability, disability, sexual orientation, or religion in administration of its educational
policies, admission policies, scholarship and loan programs for after-school programs, athletics,
or any other school administered programs. Please note that students will be expected to meet
academic and behavioral eligibility standards to participate in after-school and athletics
programs.

In accordance with G.S. 115C-238.29 the following categories of students are given preference
in admissions: children of faculty at the charter school, and children of the Board of Directors
(not to exceed 10% of the total enrollment or 20 students, whichever is less). Siblings of
currently enrolled students are given preference.  In case of a lottery, siblings are entered into
the lottery as one surname. If drawn, all are admitted if adequate slots are available.  For
2022-2023 admission, the school is implementing a weighted lottery system giving priority to
low-wealth families. This weighted lottery system is a reflection of the school’s commitment to
serving a diverse population and meeting the needs of our community.

Applications are accepted during a specified annual enrollment period, generally January –
March.  The dates of the application window are published on the school website.   A rolling
enrollment will continue if the number of applicants falls below the number of spaces available
within a particular grade.  If the number of applicants exceeds the number of spaces available in
a particular grade, a lottery will be held in an open public meeting. Under G.S. 115C-391
Franklin may refuse admission to any student who has been expelled or suspended from a
public school until the period of suspension or expulsion has expired. The Executive Director will
make this decision after the application process has been completed.

Students are enrolled for one academic year at a time. In February, parents must complete a
Letter of Intent that secures their child’s spot for the following year.  Students who are currently
enrolled and who have submitted re-enrollment papers by the stated deadline will be re-enrolled
for the following year. In rare cases, the Board of Directors or the Executive Director may advise
against re-enrollment due to a student’s excessive absences or a repeated violation of the
school policies. Siblings of students who are currently enrolled and children of faculty and
principals will be given preferential treatment for enrollment in accordance with state law.

We ask that parents keep us posted at all times regarding their plans for enrollment, and
if you plan to withdraw, we ask that you notify Franklin immediately. Since a student
cannot be enrolled in two schools at once, we will withdraw students from our roster
when we receive written notification that s/he is enrolled in another school. If a student
has been withdrawn from Franklin, but makes a decision to return after the space has been
taken by another student, s/he will have to re-apply and go on the waiting list.
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Prior to the start of school, and during the first semester of the school year, the empty seat will
be given to the next person on the waiting list (as described above).

PLACEMENT

In making class placements, every effort is made to create classes that are balanced (by
gender, age, developmental levels, academic abilities and special needs) to foster optimum
academic and social growth of each child and the class as a whole. An exception is made for
math classes. Many factors are taken into account when making these decisions including what
is in the best interest of each and every student. Parental input is valued and given
consideration in placement decisions, but the final decision is up to school leaders with respect
to the student’s best pathway toward college readiness. Parental input should be given in writing
to the Executive Director by the middle of May or as soon as possible following enrollment in
Franklin. The school retains final authority in placement decisions.

Attendance

ACADEMIC YEAR

The school year provides a minimum of 1,025 instructional hours and is divided into four
quarters. The school calendar is developed annually and published on the school website.
Consideration is given to the calendar of the neighboring school districts in the setting of the
start and end of the year and school breaks.

ACADEMIC DAY

The school day will start at 8:15 and end at 3:15 for Middle School and 8:25 and 3:35 for High
School. On Wednesdays, school will end at 1:00 pm for Middle School and 12:30 pm
(optional lunch till 12:55) for High School to provide time for collaborative teacher learning
planning. This planning time is essential to the EL Education model. Please note that the 1st
day of school (Wed, Aug 18) and the last 2 Wednesdays in the school year are full days. These
dates are noted on the school calendar, available on the school website.

INCLEMENT WEATHER POLICY

In the case of inclement weather, Franklin will announce delays or closures when deemed
necessary by the Executive Director. Information regarding school closings or delays will be
sent directly to all families via text and email. Closures and delays will also be announced on the
school website and via WLOS.  Franklin does not follow school closings or delays of Buncombe
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County, Asheville City, or other neighboring districts. It is important that all contact information
be kept up-to-date to ensure accurate and timely notification of school closures.

For effective communication, we ask that you rely on the phone, email, website, or WLOS rather
than calling or emailing the school for information about closures or delays.

ARRIVAL/DISMISSAL

ARRIVAL

Students may arrive on campus beginning at 7:45 am. Students should go directly to their
assigned location. Students are not permitted to be in buildings other than their assigned
location (e.g., high school students are not permitted in a middle school building before school
or during lunch without specific prior permission). Students who are tardy report to the main
office (in our new building)  to receive a pass prior to reporting to their assigned location. Once a
student arrives at school, she/he is not allowed to leave before the end of the school day without
prior written approval by their parent/guardian. Students must be signed out by a
parent/guardian through the office. Student drivers (see section on student drivers, following)
may sign themselves out only with the prior written permission of a parent/guardian.

Franklin provides a fee-based early care program for students who arrive before 7:45 am.  This
service is available from 7:00 - 7:45. Students sign in when they arrive. Families are expected to
pay for the service on a weekly basis. A failure to pay for the service may result in loss of
access to the early care program. Unpaid fees may result in withholding of diplomas and final
transcripts.

Note: We expect students to remain on campus after arriving each morning. To ensure student
accountability and safety, any student leaving campus after arrival (even if before school),
without parental permission or signing out, is subject to disciplinary action. This includes student
drivers. Seniors who are authorized as student drivers (see Student Driver section, following)
may sign themselves out of school with prior WRITTEN permission from parent/legal guardian.
All other students must be signed out by an adult (parent/guardian or designated adult).

DISMISSAL

Students are dismissed at 3:15 or 3:35/1:00 or 12:30 on Wednesdays, unless otherwise
indicated on the school calendar. Students who are not staying after school for disciplinary
reasons, extra help or afterschool programs are to leave by 3:45 pm.

EARLY DISMISSAL

Please report to the main school office if you are picking up your student prior to the end of the
school day. The office will call the classroom to dismiss the student. We expect that students
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know who will be picking them up at dismissal. If there are restrictions on who may pick up your
student please notify the school in writing.

STUDENT DRIVERS

The following guidelines set forth consistent expectations for students who wish to drive to
school and park on the school campus. These consistent expectations will help maintain a safe
environment for all members of our school community.

Policy

Driving to school is a privilege given to students by the Franklin School of Innovation Board of
Directors and administrators. Serious and/or repeated violations of the school Code of Conduct,
including Driving and Parking Lot Policy, will result in the loss of driving privileges.

The Franklin School of Innovation does not accept responsibility for theft or damage to vehicles
and/or content.

Prior to driving to school, students must:

● Have a current driver’s license, vehicle registration, and insurance.

● Meet the eligibility expectations for extra-curricular and athletic activities.

● Submit a completed Student Driving Registration Form and any supporting
documentation and reasonable fees as required by the school administrators.

Registered student drivers must:

● Obey state vehicle and traffic laws and observe the school speed limit.

● Drive only vehicle(s) that have been registered with the school.

● Prominently display the official school driving tag.

● Park in the designated parking lot.

● Upon arrival at school, park vehicle and promptly proceed to the school building.
Students are not permitted to loiter in or near vehicles, and are not permitted to leave
campus until the end of the school day. Students are not permitted in vehicles during the
school day unless specific permission has been granted by the Director or Principal.

● Remain in academic and behavioral good standing.

Students may lose their driving privileges if they:

● Are academically ineligible for a given grading period;
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● Park in areas other than the designated parking zone;

● Drive in a dangerous or reckless manner;

● Are truant;

● Exceed five (5) unexcused tardies or three (3) unexcused absences;

● Cut a class or lunch period;

● Transport other students off school grounds during the day;

● Leave school grounds during the day without authorized permission

● Loiter in the parking lot during the day;

● Give their car keys to another student;

● Drive to school without an official school driving tag.

The Franklin School of Innovation retains authority to conduct routine patrols of the student
parking lot and to inspect the exteriors of student vehicles on school property. The interiors of
student vehicles may be inspected whenever a school authority has “reasonable suspicion” to
believe that illegal or unauthorized materials are contained inside.  Such patrols and inspections
may be conducted without notice, without a student’s consent, and without a search warrant.

PARKING, DROP-OFF, AND PICK-UP

We are aware that the car line can test everyone’s patience. Sardis Road is a busy and
under-built road.  Attention to the safety of our students and faculty and a few general rules will
help keep traffic flowing and keep our impact on Sardis Road to a minimum.

Please arrive during the designated times. This is critical to keeping our traffic moving, and also
to ensuring that our campus is a safe space. If you are picking up students in grades 5 - 8,
arrive between 2:45 and 3:10 pm. If you are picking up students in grades 9 - 12, arrive
between 3:25 and 3:40 pm. On Wednesdays, high school dismissal begins at 12:30 (optional
on-campus lunch until 12:55) and middle school dismissal is 1:00 pm. Arrive between 12 and
12:30 for high school, and between 12:45 and 1:00 for middle school.

All traffic must turn right at the exit to Sardis Road. It is extremely unsafe to turn left at
the exit. After turning right, you can use the turn at the corner if you need to go east.

General Directions for ALL Grades

● All traffic enters the school through the main driveway (between the Valvoline shop and
Four Brothers Pizzeria). Traffic is one-way and exits through the driveway adjacent to the
WNC Barbell Gym.
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● All students will be issued bright colored cards with student names.These cards are to
be prominently displayed where school staff can view them at pick up.

● Speed limit on campus is 10 miles per hour.
● The Drop-Off/Pick-Up zones are Cell-Phone Free zones.
● Pull to the FRONT of the Drop-Off/Pick-Up Zone. Students will walk along the sidewalk

to their car. Do not stop at the beginning or middle of the zone.
● Arrive between 2:45 and 3:15 pm for middle school pick-up, and between 3:25 and

3:40 pm for high school. Early arrivers may be asked to park or to re-enter Sardis
Road in order to keep our traffic moving. If you arrive early, pull to the side of the entry
road (along the front field). High school students are released at 3:35 pm.

Drop-Off

All traffic enters the school through the main driveway (between the Valvoline shop and storage
company). Traffic is one-way and exits through the driveway adjacent to the WNC Barbell Gym.
Form two lanes at entrance to campus.

7:00 - 7:45 am: Drop off for Before the Bell. Students must be registered and paid in advance.
Drop off at the main entrance to Big Ben (new building) and report to the Community Room.

7:45 - 8:00 am: Regular drop off begins at 7:45 am at the main entrance to Big Ben. Students
arriving between 7:45 and 8:00 am report to the Community Room.

8:00 - 8:15 (Middle School) or 8:25 (High School): Use either the middle lane or the main
entrance of Big Ben for drop off.  Students report directly to their first period class.

Late Arrivals/Early Dismissal
Students arriving after 8:30 am or leaving before the end of the day must be signed in and out of
the main office in Big Ben.

Pick-Up/Dismissal

We will use all three of our drives for pick up. Once you turn off the main entry road into a pick
up drive - traffic is one-lane only. When you enter the pick up drive pull as far forward as
possible. There is a designated loading zone in each of the drives. Students may only enter cars
in the designated loading zones. We will have staff helping with the loading zones.

For afternoon pick-up, form two lanes of traffic when you enter Innovation Drive. Do your best to
enter the designated lane. Sometimes it may be more important to enter the wrong lane in order
to get safely off Sardis Road. Staff will assist with merging cars into their correct lanes for
pick-up.

● Grades 7 and 10: Pick-up is on the 1st drive - an immediate right turn behind “Mt.
Franklin” (the big hill). Traffic in the pick-up zone is one lane only. Pull as far forward
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as possible on the left side of the lane. Do not load students until you enter the
designated loading zone.

● Grades 8 and 9: Pick-up is in the middle drive, between Einstein and Parks & Johnson
buildings. Traffic in the pick-up zone is one lane only. Pull as far forward as possible
on the right side of the lane. Do not load students until you enter the designated loading
zone.

● Grades 5, 6, 11 and 12: Pick-up is at the main entrance (east side) of Big Ben (new
building). Traffic is one lane only, proceeding behind the new building, until you reach
the designated loading zone. Do not load students until you enter the designated loading
zone. Staff will direct traffic into the loading zone, assist students in entering cars, and
direct traffic back onto the main drive.

Car Pools

Pick up students at the zone for the youngest student in your carpool. For example, if your
carpool includes 5th or 6th grade students - pick up at the main entrance to Big Ben (new
building). MIddle school students who carpool with high school will wait with their grade level
until high school is dismissed.

Arrive at 3:30 if you drive a car pool with high school students. Middle school students
carpooling with high school students will not be dismissed before 3:30.This keeps our car line
moving efficiently and safely. Cars that arrive early may be asked to move through our line
and back onto Sardis Road.

ATTENDANCE

School attendance is essential to a student’s success. Every effort should be made to minimize
unexcused absences. Students who are absent from school may not participate in
co-curricular or social activities on the day of that absence.

It is the responsibility of parents to communicate to the school the reason for all absences.

Notification and Excuse Notes

Parents/guardians must provide a note upon the student’s return indicating the reason the
student was absent.  Notes must be provided within 48 hours (2 school days) following the
student’s return to school, or the absence will be classified and remain as unexcused. Please
note that excuse notes will NOT be accepted after this 48 hours deadline for
tardies/absences unless it is an official doctor’s note.

The note needs to include
● student’s name and grade
● date(s) of absence to be excused
● reason for absence, early dismissal, or late arrival (tardy)
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If a student is absent due to illness for more than five consecutive days,or for more than
five days in one quarter, a doctor’s note is required. All notes should be hand delivered to
the office or emailed to attendance@thefsi.us.

“Blanket” notes covering multiple dates of absences, tardies, etc. will not be accepted (for
example: “Please excuse my child from all absences in the months of April and May due to
illness.”).

Please see below for a list of excused absences.

Middle School
Students who miss more than 20 days of school, excused or unexcused, may not be
promoted to the next grade level. For prolonged illness under the care of a physician, the
parent or guardian shall request a waiver from the attendance requirements from the Executive
Director.

High School
Two types of attendance records are kept at the high school level for each student: 1) class
attendance and 2) daily attendance. Class attendance is defined as a student’s presence in a
class for at least two  thirds of the class period. Daily attendance is defined as the student being
present for at least one  half of the school day.

To receive credit for a course, a student must not have more than five (5) unexcused
class absences per course.  Absences are considered for each class and students must
be present 2/3 of the class to be counted as present.

In addition, High School students cannot miss more than 20 days of school, excused or
unexcused, to be promoted. Only class attendance is counted in order to determine credit for
each course. Out  of  school suspensions do not count as absences for class credit.

Tardy and Early Release
Arriving tardy and leaving early from class and/or school impacts student learning! Students
need to be at school for the full day to benefit from the educational program.

Excused Absences
The State Department of Instruction defines an excused absence as follows:

● Illness or injury
● Quarantine
● Death in the immediate family
● Medical or dental appointments
● Court or administrative proceedings
● Religious observations
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● Educational opportunity: When the student misses school due to a valid educational
opportunity and obtains the Executive Director’s prior written approval.
(Note:Educational opportunity leave will not be excused if taken during the first twenty
days of school, before/after scheduled school holidays,or during the last ten days of
school.)  Please refer to the section on Pre-Planned Educational Leave for more
information.

All other absences are unexcused or unlawful, including vacations or no reason indicated.

Please note: Students who are ill should remain home to recover. Students who come to school
with a temperature of 100 degrees Fahrenheit, vomiting, or diarrhea, or with an undiagnosed
rash, or symptoms of other contagious conditions (including COVID), will be sent home from
school and may not participate in school activities until they are symptom  free.

Unexcused Absences
In the case of unexcused absences, the school shall make the following attempts to notify the
parents/guardians:

● Each day: Automated telephone call to parents notifying them of absence.
● Three days: Written notice will be sent via US mail to parents/guardians.
● Six days: Written notice will be sent via US mail to parents/guardians.
● Ten days: The Executive Director or designee will send written notification of a potential
violation of compulsory attendance requirements and of the school’s duty to report the case. A
meeting will be requested to determine the cause of the absences, and to establish a plan for
better attendance at school.

If the absences remain unexcused and the Director determines that the parent/guardian has not
attempted to comply with compulsory attendance law, the case will be referred to the District
Attorney’s office in accordance with the Compulsory Attendance Law, G.S. 115C 378.

Attendance Make-Up Policy
If a high school student is absent for five or more days in one class OR if a high school or
middle school student has missed more than 20 days total for the year they will have an
opportunity to make up the days to receive credit and/or be considered for promotion.

● Make-up sessions will be announced, starting after the first quarter of the year. Make-up
sessions will be held after school and/or on Saturdays.

● Students who do not make up the absences will receive an “FF” for the course; this code
indicates failing due to attendance.

● There is a cost for attendance make-up sessions. Payment must be made in advance.
Fee adjustments may be issued to students eligible for free or reduced lunch upon
request. Please contact the school counselor.
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PRE-PLANNED LEAVE FOR EDUCATIONAL PURPOSES
Parents should not take their students out of school unless it is an emergency or an
extraordinary learning experience. Franklin students actively engage in learning experiences
that are not easily replicated outside the classroom or at home.

Especially at middle and high school levels, excessive absences put the student at risk of falling
behind academically.

Pre-planned Leave for Educational Purpose is intended to be used for unique learning
opportunities that can only occur at a scheduled time (during the school year). Examples include
participation in a competition or a selective learning experience. It cannot be used to excuse
a child for a family vacation, reunion or recreational trip.

Pre-planned Leave will be denied during the first month of school since classroom norms,
expectations and routines are being developed at that time. Pre-planned Leave will also be
denied during planned statewide testing, including EOGs, EOCs, and the ACT Readiness
exams.

Middle School

Students are allowed 5 days of excused, planned absences for educational purposes during the
course of the school year. Note that students may not miss more than 20 days of school,
excused or unexcused, to be promoted. While these are excused absences, parents need to
be aware of the total number of absences their child has accumulated. If they exceed 15, the
Pre-planned Educational Leave will not be approved.

High School

Students are allowed 2 days of excused, planned leave absences during the course of the
school year. Visits to colleges are a good example of an approved educational absence. While
these are excused absences, parents need to be aware of the total number of absences their
child has accumulated. If a student has more than 3 absences in a class, educational leave will
not be approved.

The steps for requesting a Planned Leave for Educational Purposes are as follows:

1) At least 2 weeks in advance of the date of the pre-planned leave, turn in request form to
the Division Principal. The forms are available in the office.

2) The form must be filled out with the dates and purpose of the leave, and include a brief
description of the nature of your leave that includes the educational activities taking
place.

3) Return the form to the Division Principal, along with a plan to make up any required
work. After the plan has been developed, sign the form and attach the plan which will be
considered by the Principal for approval.
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4) Students are responsible for making up work missed during the absence. Students (with
parent/guardian support) should arrange plans with their teachers for how work will be
completed and when the work is due.

5) The following guidelines should be considered when requesting a Planned Educational
Leave:

− Students and parents are responsible for talking with their teachers and getting their
work (or if pre-approved  their special project) prior to the last day of school before
the Educational Leave. Responsibility for Learning is an EL Design Principle, and an
important trait to develop for college and career readiness.

− Teachers are not responsible for giving students tutoring due to days missed with a
planned absence; if needed, students and parents are responsible for obtaining a
tutor on their own.

− Tests, major projects, research papers, and quizzes given during the student’s
absence must be turned in/made up by the 5th day after a student returns. Failure to
make up the tests and quizzes will negatively impact assessments / grades.

− Students may be required to make up their work either during break time or after
school if no other time is available during the day.

NOTE: Any pre-planned leave beyond the 5 (middle school) or 2 (high school) days allowed will
be unexcused.

MAKE-UP WORK

One of Franklin’s Habits of Scholarship is “Action”. One way that students are expected to
demonstrate action and the EL Education Design Principle of “Responsibility for Learning” is by
making up homework and material missed due to absences. While teachers are expected to
support and assist students, the responsibility belongs to the student. Students should
coordinate with teachers to arrange for completion of assignments in a timely manner. In the
case of a planned absence, students may work with their teachers to obtain work in advance.
For prolonged illness under the care of a physician, the parent, guardian, or custodian shall
request a waiver from the attendance requirements from the Executive Director or designee.

COMMUNITY ACCOUNTABILITY AND CHARACTER EDUCATION

Dress Code for Middle and High School

The goal of our school dress code is to create and maintain a safe learning environment.
Students have the freedom to select clothing that is comfortable, while learning to make choices
that are appropriate to the situation. Franklin is a hands-on, project-based, expeditionary
learning environment. Students are often outside and/or engaged in active, physical activity.
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Students must select clothing that is suitable for all scheduled classroom activities, including
physical education, field work, public speaking, and formal presentations. Clothing must not
pose a threat to the health or safety of another member of our community, or make another
member of the community feel unsafe.

The dress code shall not prohibit clothing worn as an expression of sincerely held religious
beliefs.

The dress code applies equally to all students.

Students must wear:

● Clothing that includes a shirt, bottom (pants, sweatpants, shorts, skirt, dress, leggings, or
dress), and shoes.

● Clothing that covers buttocks, genitals, breasts,and torso. Fabric covering these body
parts must be opaque.

● Clothing that covers undergarments. Waistbands and straps are excluded from this
requirement.

● Following our norm “Be visible and valuable”, hats and other headwear must allow the
face to be visible to staff, and not interfere with the line of sight of any student or staff.

Students cannot wear or display:

● Violent language or images.
● Images or language depicting drugs or alcohol (or any illegal item or activity) or the use

of the same.
● Hate speech, profanity, pornography, nudity, or sexual acts.
● Images or language that creates a hostile or intimidating environment based on any

protected class.

ENFORCEMENT

Every member of Franklin’s faculty and staff is responsible for enforcing the dress code. We
anticipate that most issues will be resolved directly with students, through discreet consultation
between the faculty/staff member and the student.

● Every effort will be made to address dress code violations outside of instructional time.
● Students will be given the opportunity to correct the violation themselves (e.g., by putting

on another article of their own clothing, borrowing from a friend, or as a last resort, by
borrowing an item of clothing from the school).

● Repeated infractions or refusal to comply will be treated as Level 1 or Level 2 incidents,
resulting in communication to parents/guardians. Students will not be subject to
suspension or expulsion based solely on dress code violations.
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Code of Conduct
Franklin standards for student behavior are as high as our academic standards. To become the
next generation of leaders, our students need to develop a core of ethics that includes respect
for themselves and others, empathy, compassion, and honesty.  By establishing clear
expectations for behavior, modeling this behavior through the actions of our faculty and staff,
and supporting character development of our students through consistent, positive
encouragement and logical consequences, our students will develop the skills of ethical
leadership that will serve them throughout their education and beyond.

Our school culture is based on the recognition that our actions are the result of choices we
make, and we accept responsibility for the consequences of our choices.

The following guidelines set forth our Code of Conduct in simple terms:

1. I will do my best academically, socially, and personally.
2. I will take responsibility for my behavior and performance.
3. I will act with compassion.
4. I will be honest with myself and others.
5. I will accept the consequences of the choices I make.

We expect all members of our school community to demonstrate respectful behavior within our
school buildings and when participating in any school-related activities.  The following further
explains our behavior expectations:

CELL PHONES AND PERSONAL MUSIC, VIDEO, OR GAMING EQUIPMENT

Students are permitted to have a cell phone at school. However, cell phones are to be stored
out of sight, and must not ring or vibrate during the school day. Phone calls or texting are not
allowed during school hours without explicit teacher permission. We ask parents/guardians to
refrain from calling or texting their students during school hours. Students who text or use
their cell phone for any purpose during school hours without permission will have their phone
confiscated until the end of the day. Repeated misuse of cell phone and texting will result in a
loss of the privilege of having a phone in school.

In general, the use of personal music, video, and electronic gaming equipment (iPods,
hand-held electronic games, etc) is the same as for cell phones. These devices should be
turned off and stored out of sight during school hours.

Please refer to the Technology Use section of this handbook for policies regarding use of
computers, tablets, or other technology devices for educational purposes.
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LANGUAGE

Student and staff language is expected to reflect respect for all members of our learning
community. Language that demeans, insults, harries, or humiliates another member of our
school community will not be tolerated. The following guidelines should be used in choosing
respectful communication:

● No swearing or use of profane language.
● Refer to body parts by their proper names.
● Do not refer to someone’s race, gender, sexual orientation or religious beliefs, physical

appearance, or abilities with contempt or judgement.
● Be aware that in public spaces your language affects more than just the people with

whom you are talking.
● In all speech, remember that words can hurt.

We do not yell or raise our voices in anger or conflict.

PUBLIC DISPLAYS OF AFFECTION

Hand holding and brief, friendly hugs are permissible.  More extensive displays of affection are
not permitted on school grounds or at school event or on a school virtual meeting. Note that
hand-holding and hugs will not be permitted unless/until social distancing requirements are
lifted.

FOOD AND DRINK

Students are encouraged to bring water bottles (with water only). Food is to be eaten at
designated times (lunch and designated snack times); eating is not permitted during class time.
At no time is food or drink (including water) allowed near computers or laptops or other
school-owned equipment that could be damaged by accidental spills.

FIELDWORK

Students at Franklin often learn in and from the community. Whenever students are in the field,
they are school ambassadors and are expected to represent themselves and Franklin
appropriately. All school norms and the code of conduct remain in effect. Fieldwork is a central
part of our curriculum and an expectation for all students. Students are required to participate in
fieldwork unless they have a legitimate medical or physical reason. In rare circumstances,
teachers or school leaders may choose to restrict an individual from a particular fieldwork
experience in order to keep the remaining students safe and engaged.
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RESPECT FOR OUR COMMUNITY

RESPECT FOR CULTURAL DIVERSITY

Our school reflects the diversity of our region. Everyone in our school community has a
wonderful opportunity to learn from their peers –an opportunity that extends to matters of
language, race, gender, sexual orientation, class, socioeconomic status, religion, disability,
family structure, and cultural traditions. Students, faculty, staff, and all other members of our
community are expected to offer the same respect to others they wish to receive themselves.

RESPECT FOR INDIVIDUALS

Respect, at a minimum, means an environment free from bullying and harassment. Bullying or
harassing behavior is any pattern of gestures or written, electronic, or verbal communications or
any physical act or threatening communication that takes place on school property or at any
school-sponsored function that:

1. places a student or school employee in actual and reasonable fear of harm to his or her
person or property; or

2. creates or is certain to create a hostile environment by substantially interfering with or
impairing a student’s educational performance, opportunities, or benefits, or interferes
with a staff member’s ability to work.

Bullying, cyber-bullying, hazing, and gossip are forms of harassment. Harassment may be
student-to-student, staff-to-student, student-to-staff, or staff-to-staff. Harassment may be
offensive to a person for a variety of reasons, including his or her gender, race, ethnic
background, religion, age, sexual orientation, ability or disability, socioeconomic status,
academic status, or physical appearance.

Sexual harassment is harassment of a sexual nature; this can include a range of behaviors
including sexual insults and name-calling, off-color jokes, sexualizing another person based on
clothing choices, intimidation by words or actions, offensive touching, and pressure for sexual
activity.

Any student or staff member who believes he/she has experienced or witnessed
harassment or bullying is encouraged to bring this to the attention of a teacher or
administrator immediately. Parents or guardians who suspect their child may be subjected to
harassment or bullying are encouraged to contact the school immediately. Your student’s Crew
leader, teacher, counselor, Principal, or the Executive Director are all available to address this
issue. Harassing behavior is subject to immediate disciplinary consequences up to and
including expulsion. It may also be grounds for legal action and fines through the civil justice
system.
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RESPECT FOR THE ENVIRONMENT

EL Education  incorporates the values of Kurt Hahn, founder of Outward Bound, who
recognized the importance of a direct and respectful relationship with the natural world. All
members of our school community are encouraged to seek and advocate for ways to make our
school reflect this value. Examples include making use of recycling and composting options,
reducing energy use when possible, and following the tenet of “leave no trace” when engaging
in fieldwork or participating in outdoor activities.

This respect should be extended to our facilities as well. All members of the school community
should “Leave No Trace”, and demonstrate stewardship and service to our campus by keeping it
clean and safe.

RESTORATIVE JUSTICE

At Franklin, mistakes are viewed as opportunities for growth and education. Franklin’s approach
to handling disciplinary situations is based on the belief that behaviors can be changed and
learned, and therefore our discipline procedures differ from some  schools.

We implement aspects of restorative justice, often in lieu of traditional, punitive consequences
such as detention or suspension. Restorative justice focuses on repairing any harm, to
individuals or the community, caused by a poor decision. It’s also most effective when those
most affected by the action are directly involved in finding resolution.

Peer accountability, through mediation, class circles or through our Peer Support Council, can
be a powerful learning experience for students in learning how they can best contribute to the
school community and maintain healthy, positive relationships. Community accountability may
include discussions, apologies for behavior, and/or specific work assignments related to the
action or behavior. For example, damaging property may result in work to fix, restore, or replace
the property.

Most behavior issues will be handled by the students and staff immediately involved. The skills
of conflict resolution, problem-solving, and personal communication are explicitly taught in
classes, along with relational character traits such as compassion, integrity, and honesty.
Faculty and staff model these skills and traits and provide immediate support for positive
behavior and re-direction for behaviors that are unwanted. A wide range of preventive and
corrective strategies will be utilized to minimize out-of-school suspension and expulsion,
including contact and/or conferences with parents/guardians, behavior contracts, referral to
school counselor, and attempts at restorative justice.

Students with Disabilities will have their entitled provisions from their Individualized Educational
Program Plan or Section 504 Personal Student Plan addressed for all discipline measures for
students with special needs. Franklin will follow the North Carolina Discipline Procedures (NC
1504-2) policies governing services for children with disabilities, including indications that a
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student with a disability is not expected to meet the regular discipline code and what
modifications of the code are required and/or the use of SMART In School Suspension (ISS) to
continue services for students with special needs while in ISS.

Disruptive and disrespectful behavior that goes beyond classroom intervention will be referred
to the appropriate Principal and families so they can become involved in addressing and
resolving that behavior.  In rare cases, the Principal and/or other school faculty may take
disciplinary action immediately, prior to notification of families, in order to ensure the safety and
well-being of all students and school employees. In these cases, parents/guardians will be
notified as soon as reasonably possible.

PEER SUPPORT COUNCIL

At Franklin, we seek to build problem solvers and empower students to be active participants in
shaping the school culture they strive to have.

To that end, the Peer Support Council (PSC) was formed in 2015. The PSC is a group of
students elected by their peers. They are tasked with being leaders in creating and maintaining
positive school culture. Their roles are many, but include:

- Facilitating community accountability circles to discuss incidents of student misconduct
and explore restorative justice interventions and/or solutions.

- Coordinating student mediations to resolve conflicts respectfully and before they
escalate.

- PSC members are resources to teachers and/or administration in supporting students
in-class as various situations arise.

- When the PSC completes a community accountability circle, they make a restorative
justice plan recommendation to the Principal. The Principal may then decide to assign or
alter the plan before assigning to any student. The PSC is responsible for setting a date
and assigning a member(s) to follow-up that all aspects of the plan are being met in a
satisfactory manner.

- Franklin aims to effectively use student-led restorative justice as an alternative to
suspensions and traditional discipline, though reserves the right to suspend or use other
consequences should students choose not to honor the process led by the PSC.

- PSC members take an oath of confidentiality to ensure student’s rights and privacy are
protected. Failure to keep this oath means removal from the council.

- Separate MS (6-8) and HS (9-11) PSC’s are elected and operate independently of each
other.

- After the Council is elected, it will vote to elect a Chair and Vice Chair to lead meetings
for the school year.

- Council membership is dependent on an 85% or higher Crew and/or Habit of
Scholarship grade.
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Students attend trainings to better serve as mediators to contribute to a positive climate in both
the classroom and school-wide. Peer mediation can turn negative student behavior into positive
student leadership.

Benefits of Peer Mediation:

• Enhances teachers’ ability to address conflict

• Helps change negative student behavior

• Gives students insight into why and how conflict plays out

• Empowers students to address problems themselves and for their peers.

CORPORAL PUNISHMENT

Franklin will not use corporal punishment. School personnel may use reasonable force to
control behavior or to remove a person from the scene in situations only when necessary,
including:

● To quell a disturbance threatening injury to others;
● To obtain possession of weapons or other dangerous objects on the person or within the

control of a student;
● For self-defense;
● For the protection of persons or property; or
● To maintain order on school property, in the classroom, or at a school-related activity on

or off school property.

Franklin has staff trained in nonviolent crisis interventions and certified in CPI Physical
Interventions.

Please refer to North Carolina G.S.§ 115C-391
http://law.onecle.com/north-carolina/115c-elementary-and-secondary-education/115c-391.html
regarding corporal punishment, suspensions, and expulsions under North Carolina law.

STRATEGIES AND CONSEQUENCES FOR VIOLATIONS OF BEHAVIOR EXPECTATIONS

The following chart of progressive strategies and consequences sets forth recommended
responses to violations of our established behavior guidelines.  Disruptive and disrespectful
behavior that goes beyond classroom intervention will be referred to the Principals, who will in
turn work with students and families to seek a solution. Teachers and the school administrators
retain the discretion to modify disciplinary procedures and consequences, and/or to take more
severe and immediate action when deemed necessary and appropriate.
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Behaviors Managed by Teachers

Level 1:
● Tardiness
● Unintentionally distracting others
● Rude or inappropriate language
● Making excuses to avoid responsibility
● Refusal to do work

Level 1:
● Redirect or remind
● Conference with student alone to

determine “root cause” of behavior
● Change seat or table partners
● Facilitate verbal apology when

appropriate
● Consult colleagues to seek alternate

instructional strategies
● Consult with administrator and/or

counselor
● Consult with parent and crew leader if

becoming a persistent issue with the
potential of escalating to a level 2

● Consult with Grade Level Team

Level 2:
● Repeated level 1
● Intentionally distracting or disrupting

others
● Using abusive or profane language
● Leaving assigned location without

permission
● Skipping class (remote or in person)
● Plagiarism/ Cheating
● Lying to hurt others
● Refusing to comply with a teacher’s

request

Level 2:
● Facilitate verbal apology when

appropriate (oops/ouch system)
● Consult Management in the Active

Classroom or colleagues to seek
alternate instructional strategies

● Consult with:
○ Administrator and/or counselor
○ Grade Level Team
○ Behavior Specialist
○ Crew leader and parent
○ Peer Support Council
○ EC Case Manager or Director

● If necessary, remove student from
core group to:

○ complete a reflection form
○ take a brief “time out”
○ complete classwork in a more

isolated environment;

Behaviors Referred to the Division Principal

Level 3:
● Documented persistent or repeated

level 2
● Harassment

Level 3:
● Involve stakeholders to create action

plan for student success by:
○ Consulting parents and Crew
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● Vandalism
● Fighting
● Theft
● Possession of alcohol or drugs
● Leaving school without permission
● Entering school without permission

during suspension period
● Verbally threatening to harm another

person
● Certain cases of possession of

non-lethal weapons (eg: accidentally
bringing a pocket knife to school)

leader  with the student
present (at lunch or after
school) to discuss options

○ Consulting with Counselor,
Peer Support Council, EC
Coordinator, Behavior
Specialist and/or Principal

○ Planning next steps with
Grade Level Team

● Restore trust in the classroom
community by:

○ Requiring restitution over
recess, lunch, or after school

○ Facilitating a public verbal or
written apology

○ Referring to Crew leader for
restorative justice circle

The range of actions to be taken by the
Principal includes:

● Referring to and updating Action Plan
to identify effective strategies

● Conferencing with student regarding
behaviors

● Notifying and consulting with
parents/guardians

● Consulting with Peer Support Council
for first offense

● Suspending the student (length
dependent on the issue and past
history); requiring restitution to restore
disrupted relationships

● Referring student to the Executive
Director for possible expulsion

Principal has some latitude to determine in or
out-of-school suspension, up to five days. All
suspensions over five days require
consultation with the Executive Director. All
out of school suspension requires re-entry
conference with student & parent.

Following actions are grounds for
out-of-school suspensions:
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● Physical contact with the intent to
cause harm (e.g. punching, slapping,
kicking, actual fight)

● Sexual harassment2

● Racial or “hate crime” harassment
● Possession of drugs/alcohol
● Possession of lethal weapon

Peer Support may be used for reintegration
after suspension for Level 3 incidents.

Level 4:
● Repeated Level 3
● Use, Distribution/Sale of Drugs
● Violent or Sexual Assault or

Harassment
● Possession of a lethal weapon
● Use, Distribution or Sale of weapons,

explosives, or other dangerous
substances

● Threats of terrorist nature or hate
crimes

● Reckless endangerment of others
● Falsely reporting a bomb threat or fire

alarm

Level 4:
● Long term suspension or expulsion,

with written notification to
parents/guardians.

● Note that false bomb threats and
possession of a firearm or destructive
device on educational property, or at a
school-sponsored event off of
educational property, shall result in, at
minimum, an immediate suspension
of 365 days.

All Level 4 incidents are reviewed by the
Principal and Executive Director. These
cases  DO NOT go to Peer Support, and
restitution is not a sole option.

REPORTING BY ADMINISTRATOR OR SCHOOL STAFF

Infractions of school policy that may also be a criminal violation will be reported to the proper
law enforcement agency.  In such cases, school officials will cooperate fully with the law
enforcement agency. School procedures will proceed independently from the criminal
investigation and prosecution. The Executive Director will notify the Board of Directors of any
report made to law enforcement officials.

2 As defined in Title IX of the Education Amendments of 1972. Definition can be found here:
https://www2.ed.gov/about/offices/list/ocr/docs/sexhar01.html
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IN-SCHOOL SUSPENSION

As an alternative to out-of-school suspension and consistent with our commitment to helping
students take responsibility for their actions, in-school suspension may be utilized when removal
from the student's immediate learning community is necessary to restore trust, safety, and/or
give the student time to reflect, regroup, and catch up before re-entering class.

In-school suspension will be served under the supervision of the Principal, School Counselor or
other individual as designated by the Executive Director or Principal, and will provide students a
structured space and support to continue academic work and to respond to the behavior
infraction. While serving in-school suspension, students must:

1. Complete a description of the behavior that resulted in the suspension.
2. Complete a letter to parents/guardian accepting responsibility for the behavior and

outlining the steps that will be taken to prevent recurrences.
3. Complete work assigned by teachers.
4. Prepare a written or verbal apology to the staff and students affected by the behavior.
5. Participate in counseling as directed by staff.
6. Students with special needs may utilize SMART ISS. SMART ISS incorporates the

student receiving all their regular and special education work, regular or EC teachers are
monitoring whether special education instruction is provided (for students with resource
and content mastery on their IEP), whether related services and modifications continue
to be implemented, and, ultimately, whether the student made progress while at ISS.

Note: students that have earned suspensions may be asked to serve on Saturday mornings on
campus at Franklin.

DUE PROCESS

Suspension from school is a disruptive and serious measure and will be utilized when other
efforts to mitigate or resolve behavior issues are not successful, or when the infraction in
question is of a nature that warrants a serious response. Students subject to suspension or
expulsion are afforded procedural due process as follows:

● Short-term suspension is removal from school for a period of ten school days or less.
Short-term suspension requires approval from the Executive Director and follows an
investigation of the infraction which shall include consultation with the student, the
referring faculty/staff member, the peer advisor, and notification to parents/guardians.

The suspended student will have the opportunity to take any quarterly, semester, or
grading period exams missed during the suspension period. Appeals to the
Executive Director must be requested within two days. An appeal hearing board will
consist of the Executive Director, the referring faculty/staff member, and the Crew
advisor. For students with disabilities, the IEP Team or 504 Team will convene with or
without a manifest determination as needed.
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● A long-term suspension is removal from school for a period of more than ten days
but less than the remainder of the school year. Long-term suspension requires
approval from the Executive Director following an investigation as for the short-term
suspension as well as written notification to the parents/guardians of the cause of the
suspension. Long-term suspensions may be appealed to the Board of Directors
within 30 days. The Board of Directors must respond to any requests for appeal
within a reasonable timeframe, and may call a special Board meeting or appoint a
grievance committee to hear the appeal if a Board meeting is not scheduled within a
30-day timeframe.

● The student and/or parents/guardians have the right to respond to the charges,
present witnesses, receive notification of all evidence, receive notification of
outcome, and right to appeal.

● The procedures for expulsion are the same as for long-term suspension.

● Notwithstanding any of the above, the Executive Director reserves the right to
suspend a student immediately if s/he believes such removal is necessary to restore
order or to protect individuals or school property.

● In all cases of suspension or expulsion, a parent meeting with the Executive Director
and/or Principal is mandatory before the student is allowed to return to school. A
restorative circle, with the Peer Support Council and/or a student’s Crew, may also
be required before re-integration is complete.

Federal law requires that we forward disciplinary records with respect to suspensions or
expulsions when students transfer to other schools.

PROCEDURES FOR EXCEPTIONAL CHILDREN

The Individual Education Plan of every student with special needs will indicate if the student is
not expected to meet the regular behavior expectations, and if not, what modifications to those
expectations are required. The Director of Special Services will be notified along with the Crew
Advisor for all disciplinary consequences above Level 1. All recommendations for suspensions
shall be reviewed to determine if the infraction is related to the student’s disability. In the case of
any long-term suspension, if the infraction is determined by the IEP team to be unrelated to the
student’s disability, the parents/guardians may appeal the suspension at the school-based level
or appeal the IEP team’s decision by filing a petition for an impartial due process hearing with an
administrative law judge as outlined within the North Carolina Department of Public Instruction
Procedural Safeguards: Handbook on Parents’ Rights. No student with special needs shall be
suspended for more than ten cumulative days in the school year except as provided in 603
CMR 28.388.5- .338.7 or as set forth in State DPI guidelines.

Any removal over 10 consecutive school days is a long-term removal. These will generally take
the form of  interim alternative education setting or expulsion. Manifestation determination
requirement and framework does not apply to situations where school personnel remove

33



students for less than 10 days (i.e., short-term removals), except in certain cases as defined by
statute. These may include:
(1) the removal is for more than 10 consecutive school days; or
(2) the child has been subjected to a series of removals that constitute a pattern—
(i) because the series of removals total more than 10 school days in a school year;
(ii) because the child’s behavior is substantially similar to the child’s behavior in previous
incidents that resulted in the series of removals; and
(iii) because of such additional factors as the length of each removal, the total amount of time
the child has been removed, and the proximity of the removals to one another.

§300.530(e) Manifestation determination.
(1) Within 10 school days of any decision to change the placement of a child with a disability
because of a violation of a code of student conduct, the LEA, the parent, and relevant members
of the child’s IEP Team (as determined by the parent and the LEA) must review all relevant
information in the student’s file, including the child’s IEP.

If the IEP team determines that the infraction is related to the student’s disability or to an
inappropriate IEP, the student will not be suspended. The IEP team will work with the student
and parents/guardians to adapt the IEP according to the student’s disability. If there is
disagreement about the new program, the parents/guardians may request a hearing. Until the
conflict about the new program is resolved the student must continue the previous IEP.

GRIEVANCE PROCEDURES

At Franklin, we expect all members of the community to model the Code of Conduct we ask our
students to follow, including taking responsibility for our behavior and performance, acting with
compassion, and being honest. We recognize that disagreements and conflict will occur, but we
aim to resolve problems and grievances promptly and as close to the source as possible. We
also understand that there are times when resolution may require further discussion and action
at levels outside the immediate parties to the conflict. The grievance procedure provides a
graduated process for resolution. The following principles guide the procedure:

● Individuals should seek to resolve questions and problems informally and directly
whenever possible by having a face-to-face conversation with the person who they
have a grievance against

● Complaints must be fully and clearly described by the grievant
● Individuals should be provided with full details of any allegations against them, and

must be given the opportunity to provide their side prior to resolution
● The resolution procedure will be conducted promptly, honestly, fairly, and without bias

.
Informal Procedure: Individuals are encouraged to seek resolution directly through discussion
with others with whom the individual has a concern. Arrange for a mutually convenient time to
discuss the concern. If the parties are unable to resolve the concern informally, or in cases
where the grievant is uncomfortable handling the issue personally, the grievant should bring the
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complaint to the appropriate supervisor. If the issue cannot be resolved in an informal manner,
the grievant may initiate a formal grievance procedure.

Formal Grievance Procedure: Individuals should attempt to seek informal, timely resolution
before filing a formal grievance, unless doing so is ineffective or otherwise not feasible.

The formal grievance procedure is initiated by submitting a written request (per
form provided by the school) for a formal conference with the Executive Director. The request
shall succinctly state the specific grievance(s), the supporting facts, relevant dates and
individuals, and shall identify any specific policy, rule, regulation or law believed to have been
violated, and shall provide other relevant information to help the Executive Director adequately
understand the nature of the grievance.

The request shall be filed within ten (10) business days of the most recent incident(s) or the last
informal attempt to resolve the grievance.

Upon receipt of the written grievance, the Executive Director (or designee) shall provide a copy
of the formal grievance to all other persons implicated, and shall reasonably investigate and
consider the matter (which may include meeting with the parties involved) and issue a decision
within ten business days. Additional time may be granted for the Executive Director’s decision
when reasonably required by the circumstances. The Executive Director will state their decision
in writing and a copy will be given to all involved parties. All deliberations will be held in
confidence where feasible and involve only persons in a need-to-know position. A decision by
the Executive Director under these grievance procedures shall be considered a “final
administrative decision.”

Right to Appeal to the Board Grievance Committee: A person has the right to appeal any
final administrative decision affecting a constitutional or other legal interest and/or an interest of
the type listed below:

● Expulsion or suspension of a student for more than 10 days;
● An alleged violation of a specified binding federal law, State law, State Board of

Education policy or other rule, or local board policy;
● The loss or reduction of salary of a school employee under a specific-term contract

who is not employed at will; and
● Any other decision that by law provides for a right of appeal to the school board and

for which there is no other statutory appeal procedure.

Any person seeking a hearing under this section may request, within 10 school days after the
Executive Director’s final administrative decision, a Board  hearing by submitting to the Board
Chairperson a written request by certified mail or personal delivery. The person(s) making such
request shall also promptly deliver a copy of the hearing request to the Executive Director.

Discretionary Appeals to the Board: A person aggrieved by a matter that is not an alleged
violation of a specified binding federal or state law, federal or state regulation, binding State
Board of Education policy or procedure or local board policy or procedure, may submit a
grievance to the Board Chairperson. The grievance shall be submitted in writing, by certified
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mail or personal delivery, within 10 school days of the final administrative decision. The Board
has the discretion to respond or not to the grievance. The Board shall notify the person making
the request and the Executive Director of its decision, and, if a hearing is granted, the hearing’s
time, place, and manner.

Board Hearing Procedures: The Board will review all prior documentation and schedule a
timely meeting(s) with the grievant, the person against whom the grievance is filed, the
supervisor(s), and parties involved.

In all appeals to the Board, the Board shall provide proper notice to all parties concerned and
keep a record of any hearing conducted.  In the case of hearings required by right all parties
have the right to appear before the entire Board, to be represented by counsel, to submit
documentation, and to examine and cross-examine witnesses. Hearings involving student
suspensions or expulsions shall conform to the requirements of Article 27 of the North Carolina
General Statutes. In the case of an employee grievance concerning a salary loss or reduction,
the employee may request and shall be entitled to receive written notice as to the reasons for
the final administrative decision. This notice shall be provided to the employee at a time
reasonably in advance of any Board hearing.

For all discretionary hearings allowed by the Board, the hearing may be based on the written
record, or by the parties’ personal appearance. The Board reserves the discretion to determine
the manner in which it shall conduct such hearing. Board hearings (by right or by discretion)
shall be conducted within 10 school days from the date the hearing is requested, unless
circumstances reasonably require additional time. A final Board decision shall be rendered and
delivered in writing to the respective parties within 5 school days of the hearing’s conclusion.
The Board’s decision shall be final.

School staff and the Board will consider requests to hear grievances from a group of grievants,
but staff and the Board have the discretion to respond to individual grievants.

SEARCH AND SEIZURES

School personnel have the authority to conduct reasonable searches and seize materials in
accordance with school policy for the purpose of maintaining a safe school environment for all
parties involved. A student or their belongings (locker, purse, book bag, etc.) may be searched
whenever school personnel have reasonable suspicion to believe that the student is in
possession of illegal material or any items potentially dangerous to the health and safety of the
school community.

If school personnel have reason to believe that a student is in possession of unauthorized
materials, staff may ask the student to remove any overcoat or jacket, hat, shoes and socks,
empty pockets, shake out sleeves, shirts, bras, pant legs, and empty personal belongings. This
type of search would only be done in a private setting by a school official accompanied by an
additional school official of the same gender. Parents or guardians will immediately be notified
after the search.
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“Pat down” searches may be conducted if personnel have reason to believe a dangerous item
may be present and less intrusive searches have been ineffective. Again, any school official
would be accompanied by a second adult of the same gender as the student and parents would
be immediately notified.

Cell phones or any electronic device may be confiscated if school officials have reason to
believe a student is using the phone to communicate information about items or behavior that is
illegal, unauthorized or potentially dangerous to an individual or to the school. Any search of
information in the phone will be done in the presence of a second school employee.

Assessment & Student Achievement

COMMUNICATING STUDENT ACHIEVEMENT
PURPOSE

EL Education schools share information about student achievement in a wide variety of ways,
most of which feature students as key communicators. In this way, students are engaged
throughout the assessment process. Students have individual responsibilities - they maintain a
portfolio and discuss their learning during family conferences and passage presentations, and
they participate collectively in communicating about achievement during public presentations of
learning. At FSI, students understand what they have learned and why. They can speak to their
own strengths, struggles, goals, and processes of learning, and they are prepared for college
success. (excerpted from EL Core Practice 24)

COMPONENTS

I. The Portfolio
Purpose:

- To foster a commitment to schoolwide goals of Habits of Scholarship
- To provide students the opportunity to synthesize and reflect on their learning

Vision of Success: At FSI, grade-level portfolios, with sections for each subject, are the
places where students house evidence of intellectual achievement. Students use these
portfolios to present their learning at Student-Led Conferences throughout the year.
Teachers analyze those portfolios and other classroom assessments to determine
progress toward academic and character learning targets, which they share in report
cards and conferences. These portfolios will ultimately serve as the basis for students’
college applications.

II. Habits of Scholarship
Purpose:
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- To communicate student growth in the habits and skills that will help them
prepare for success in college, careers, and as engaged citizens

Vision of Success: FSI’s Habits of Scholarship describe aspects of character that we value in
their own right and believe are essential for a student’s intellectual achievement and academic
success. Habits of Scholarship are assessed separately from academic achievement. Academic
knowledge and work habits are both important, but distinct, components of student success. In
a traditional grading system, these two components are frequently averaged together, effectively
masking individual strengths or weaknesses.

III. Student-Led Conferences
Purpose:

- To communicate with families and communities about standards and learning
targets

- To build investment in High Quality Work

VIsion of Success: We want students to be engaged in their assessment of growth, both
academically and in character. This involves students reflecting on their work and how it
demonstrates mastery of or growth towards standards, learning targets, and strong
character. As a school, we invest significant time into this practice of reflection around
and communication of student achievement.  For SLCs at FSI, each student prepares a
presentation (typically 20-30 minutes) that provides family members with an
understanding of important work completed during the grading period. Students cull
evidence and reflections from their Crew work before the conference. During the
conference, students explain their progress toward learning targets, character targets
and other goals in relationship to the work being shared.

IV. 8th and 10th Grade Passages and Senior Project
Purpose:

- To build oral presentation skills
- To demonstrate a student’s preparedness for the next step in his/her academic

journey

Vision of Success: The 8th and 10th grade Passage Presentations and Senior Projects
are opportunities for students to showcase their progress and demonstrate readiness for
success in high school and beyond. In the presentations, students present selected work
from their portfolios to a panel made up of parents, teachers, crew leaders, school
administrators and invited community members. These presentations are longer than
student-led conferences and include work from the entire school year and even across
multiple years. The focus of these presentations is the growth and development of each
student and his/her ability to reflect on that progress through evidence collected in the
portfolio. These presentations will vary as the students grow throughout the years.
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V. Celebrations of Learning
Purpose:

- Celebrate student work
- Demonstrate what students have learned
- Tell the story of the expedition

Vision of Success: FSI grade-levels organize exhibition nights or formal performances/
presentations to celebrate the learning of all students. Families, community members,
and school partners participate in exhibitions to act as an authentic audience, learn
about the work of the students and the school as a whole, and honor student learning.

In addition to these student-centered components, FSI seeks to provide regular information
regarding student growth and progress through quarterly progress reports, report cards, and
participation in state-required standardized testing.

PROGRESS REPORTS AND REPORT CARDS

Progress Reports are issued at the end of the 1st and 3rd quarters. Students and parents have
access to Canvas, Franklin’s Learning Management System, as a way of monitoring student
progress throughout the quarter. Students can demonstrate action by checking Canvas regularly
for assignments and information on their progress in each course. Because we want students to
develop the important skills of taking responsibility for their own learning, and advocating for
themselves, we encourage parents to check Canvas along with their students. Parents may
want to check Canvas with their students at set points, such as mid-quarter. This will allow time
for students to get on track before the end of a grading period if they have missed assignments.

Report cards are issued at the end of each semester. Franklin follows North Carolina policy for
grading in determining class rank and weighted grade point averages will be awarded in3

accordance with state policy. All students are graded on a 10-point scale; students entering high
school in 2015-16 and after will receive quality points of .5 for Honors courses and 1 for AP and
college courses. Students who entered high school during the 2014-15 school year or before
will continue to receive 1 quality point for Honors courses and 2 points for AP/college courses.

An “Incomplete” grade may be granted at the end of a semester in the event of an extended,
excused absence. Barring exceptional circumstances, students will have two weeks to complete
the specified work following a grade of Incomplete. If a student does not complete the required
work within the allowed timeframe, the final grade will be determined based on work completed
prior to the absence.

3 Accessed January 8, 2013 :
http://sbepolicy.dpi.state.nc.us/policies/GCS-L-004.asp?pri=01&cat=L&pol=004&acr=GCS
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STANDARDIZED TESTS

Federal legislation and North Carolina’s Accountability Program require all charter schools to
participate in the state’s testing and accountability program. While we do not teach to the test,
we recognize the role of standardized tests. By fully adopting the Common Core and NC
Essential Standards, and routinely assessing student mastery of these standards, we believe
our students will be well-prepared for the required tests, including North Carolina EOGs, EOCs,
as well as college readiness exams.

Because FSI is a Title I school, parents have the right to request and be provided with
information regarding any state or local educational policy regarding student participation in any
mandated state or local assessments. Following is a list of the mandated state assessments
administered by FSI. More information is available on our website and the state’s testing and
accountability website:

● School website: https://www.franklinschoolofinnovation.org/parents/title-i/
● State website: https://www.dpi.nc.gov/districts-schools/testing-and-school-accountability

Testing for English Language Learners

The WIDA Screener is administered to students who speak a primary language other than
English. The Screener is administered within 30 days of enrollment. Students who are eligible
for English language services, based on the WIDA Screener results, will also take the WIDA
Access test in the spring.

End of Grade (EOG) and End of Course (EOC) Testing

In middle school, students take annual EOGs in reading and math and the science EOG
administered in 5th and 8th grade. Students must complete EOCs when they complete the
following courses:  Math I, Biology,  English II, and Math III.  Franklin students will also complete
the State-designated Pre-ACT exam in 10th grade and the ACT exam in 11th grade, as set forth
by the Department of Public Instruction. Some students with identified exceptionalities take
alternative assessments as documented in the student’s IEP.

In addition to the assessments listed above, in any given academic year, Franklin students may
be asked by the state to participate in field or pilot testing of new assessments. Franklin will limit
when and how many field or pilot testings are permitted. Test score information is distributed to
students, families, and teachers as soon as it becomes available and school-wide results can be
found on the State Report Cards website: http://www.ncreportcards.org/src/ and the state’s No
Child Left Behind site: http://www.ncpublicschools.org/nclb/abcayp/ayp/.

Dates of testing, a description of the tests, and the use of scoring will be distributed to families in
a timely manner. The End-of-Grade/End-of Course tests are administered during the
State-specified testing window; within 10 days of the last day of instruction.
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ACADEMIC HONORS

HIGH SCHOOL HONORS, ADVANCED PLACEMENT AND COLLEGE COURSES

Students in good standing may elect to take courses at the Honors level, subject to approval of
the teacher, or, where available, at the AP level. Students are encouraged to challenge
themselves by selecting Honors or AP courses. Students in grades 11 and 12  may also access
college level courses through AB Tech. These courses provide dual credit for high school and
college.  Information on enrolling in dual enrollment courses is available from the College and
Career Counselor.  Students are required to complete core courses through FSI; dual
enrollment courses are intended to supplement, not replace, courses provided by the school
directly.

Franklin offers students the option to enroll in courses through the NC Virtual Public School as a
mechanism to extend the offerings available at Franklin.  Enrollment will be on a limited basis.
Students must speak with the College and Career Counselor regarding enrollment in courses
through NCVPS. Final placement decisions will be made at the discretion of the Executive
Director.

PROMOTION AND RETENTION

Promotion and retention is based on a balanced system of assessment consisting of multiple
components:

● Summative assessments reflecting all disciplines
● Portfolios containing examples of the student’s work over the year (beginning, middle,

end)
● Standardized state tests in reading, science, and mathematics
● 8th and 10th grade passages
● Attendance

A child who is absent 20 days or more may be retained in his/her current grade level (see
attendance section). If the student fails to attend school regularly or does not arrive on time to
receive a full day of instruction, Franklin cannot be held responsible for the student’s education.

Promotion recommendations in middle school will be made by the grade-level teaching team,
based on student performance on assessed learning standards. In any case where the teaching
team recommends retention, the Executive Director will review the case and assemble an
appropriate team which may include the Director, Principal, teachers, advisors, and parents to
make a final determination. Determinations for students with special needs (IEP, 504 plans, or
LEP students) will be made in consultation with the appropriate special services faculty.  The
Executive Director, under North Carolina law, has the authority to make the final
promotion/retention decision.
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In high school, students must successfully complete designated courses and accrue credits as
specified in the following table to be promoted. Note that students may take the required
courses in an alternate pathway, depending on prior course credits earned. Following are
promotion criteria for 2021-2022:

Grade Promotion Criteria Credits
Required4

Additional
Requirements

9 English I, Math, Earth/Environmental
Science, World History, two electives*,
Crew

6

10 English II, Math, Biology, Civics, two
electives*, Crew

12 10th Grade Passage

11 English III or AP Lang, Math, Chemistry,
Personal Finance, two electives*, Crew

18

12
(graduation)

English IV or AP Lit, a fourth Math
course,  American History, two electives*,
Crew

24 Senior Capstone
Project

*Students must complete at least one physical education elective prior to graduation

Students who fail to achieve the required promotion standards may be referred for participation
in academic assistance programs and/or given a comprehensive review of academic
performance prior to the final promotion/retention decision.  Students who successfully complete
Math I in middle school will be placed in Math II in 9th grade.

HOMEWORK

At Franklin, homework may be assigned to reinforce skills and understandings gained in class
or to prepare students for approaching work. It may be used by students and teachers to assess
their understanding of learning targets and standards.  As such, homework assigned for practice
is typically not graded for content. However, students may also have projects or assignments
that require time outside of class to complete at a high level. This homework will receive an
academic grade. Therefore, all homework is important in helping students grow academically,
and may be a significant factor in determining student academic grades.   In all cases, work is
intended to be completed by students so that it accurately reflects their understanding.
Parents/guardians can best assist their students by helping them establish a routine, an
environment, and a schedule that supports completion of homework in a timely manner.  For
middle school students, homework should generally not exceed 90 minutes per night, including
30 minutes of independent reading. For high school students, the expectation is no more than

4 Students will generally complete 7 credits per year. These are the minimum requirements
based on NC FutureReady requirements.
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two hours per night, including 30 minutes of independent reading. Note that there will be times
when a final project, paper, or exam may require additional preparation. Students can manage
these responsibilities by documenting homework assignments in an agenda book and making
steady progress toward completion of larger projects. Students electing AP or college-level
courses should expect a higher level of homework.

ACADEMIC INTEGRITY

Franklin students are expected to complete academic work to the best of their own ability.
Students who cheat or submit work completed by others not only violate school policy, they
diminish their own possibilities for future success.

Cheating includes copying another student’s work or allowing someone else to copy your work;
sharing information about test questions; referring to notes (electronic or others) or documents,
or using electronic devices (calculators, etc) when not explicitly permitted. Consequences for a
student caught cheating may include a reduction of their semester Habits of Scholarship grade,
a written reflection, notification of parents/guardians, and a revision of the
assessment/assignment, completion of an alternative assessment/assignment, or failing grade
on the assignment. Additional consequences may include suspension or expulsion.

Plagiarism is to use or pass off the ideas or writing of another as one’s own. It is a form of
cheating, theft, and is illegal under North Carolina law. Students are responsible for learning
how to conduct research and complete assignments with proper citations. For more information
on plagiarism and how to avoid it, see http://plagarism.org/.

When a teacher determines that a student has plagiarized, the first step will be to determine
whether the student’s actions were intentional or inadvertent. If the plagiarism is deemed
inadvertent (such as improperly cited sources) the student will be educated on proper citation of
work. If the plagiarism is deemed flagrant (such as an essay copied from the Internet, or a
repeated offense), the assignment will receive no credit, parents/guardians will be notified, and
the case will be referred for disciplinary consequences. Repeated, flagrant plagiarism may be
grounds for suspension or expulsion.
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Student Services

COUNSELING SERVICES

PERSONAL COUNSELING

The Franklin School Counselors are available to all students for services related to students’
health and well-being, social development, and college and career counseling. All counseling
services provided by the school counselors are free of charge and confidential.

Middle School Counselor (grades 5 - 8): Bryan Wilson, bwilson@thefsi.us

High School Counselor (grades 9 - 12): TBD (position open)

COLLEGE AND CAREER PLANNING

Beginning in 8th grade, students embark on an exploration of their academic and vocational
interests in preparation for developing a plan for post-secondary education and employment.
Students will engage in meaningful activities in Crew, during which they will begin to define and
articulate their interests and talents, investigate different career paths, and review a variety of
postsecondary options. The College and Career Counselor will work with students and their
parents to assist them in making informed decisions about career and college options. Our
emphasis is on finding the best college or career match for each student, where his/her interests
and talents will be fully developed.

College & Career Counselor: JaneAnne Tager, Jtager@thefsi.us

ENGLISH LANGUAGE LEARNERS

Students for whom English is a second language can receive support, tutoring, and extended
learning opportunities to help them achieve success.  Please contact Franklin’s Testing
Coordinator (Donna McCulloch, dmculloch@thefsi.us) to schedule an appointment for
appropriate assessment and support planning.

EXCEPTIONAL CHILDREN

Franklin’s certified Exceptional Children teachers work closely with parents/guardians, teachers,
and students to ensure appropriate design and effective implementation of IEPs and 504 plans.
Students with learning exceptionalities are educated primarily in the regular classroom
environment with their grade-level peers.  A primary strategy at Franklin is true differentiated
teaching; when done well, students of a wide range of ability levels can learn effectively together
and enrich each other’s learning with their varied gifts.  Anyone with questions about Franklin’s
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Exceptional Children services is encouraged to contact our EC department. Basic information
about Project Child Find and the Multi-Tiered System of Supports (MTSS)  and Response to
Intervention (RtI) systems are provided here with the goal of identifying students who may be
eligible for special education and related services.

What is Project Child Find?
This program, a collaboration between the State Department of Public Instruction and local
school systems, is designed to locate and identify children and youth ages birth through 21 with
disabilities who are in need of special education and related services.  The mission is also to
inform parents and/or guardians of the services available from their local school system and
other state and community agencies.

Who are the Children?
Children and youth who have been diagnosed or are suspected to have intellectual, physical,
and/or emotional disabilities and are unable to benefit from regular school programs without
special assistance may be eligible to receive special education services.

Components of the Child Find Program
There are two methods for identifying and referring a child for Exceptional Children services.
The first is a referral by an educator based on MTSS or RTI or a direct referral from a parent.
The second is the Child Find program. Mandated by IDEA, Child Find continuously searches for
and evaluates children who may have a disability with the use of Child Find activities, which can
vary widely from school district to school district. The primary elements include:
1. Definition of Target Population: The state defines the criteria that determine which children
are eligible for help. North Carolina expands the target population to include at-risk children, not
just those who have disabilities. In North Carolina this also includes students who may be highly
mobile and/or homeless;
2. Public Awareness: The state raises public awareness about children who need help and the
services available to them, targeting parents, caregivers, educators, school staff, physicians and
others;
3. Referral and Intake: A child is referred for services;
4. Screening and Identification: The child is screened for possible disabilities;
5. Eligibility Determination: Results of the screening are compared to the state’s eligibility
guidelines, which must be consistent with federal regulations;
6. Tracking: The state tracks and follows up with children who are receiving services; and
7. Interagency Coordination: Some states have multiple agencies that share responsibilities
mandated by IDEA. Resources must be coordinated to ensure availability of services.

How the Child Find Program Works
Public awareness and professional training are critical for successful Child Find programs. For
example, “Mr. Smith” is a teacher at Franklin. He notices that a particular student rarely makes
eye contact and does not respond to her name and speaks infrequently. From his participation
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in Child Find activities as well as work with students with known disabilities and the new MTSS
(Multi-Tiered Systems of Supports) and his work in the past on RTI (Response to Intervention),
he recognizes that these signs indicate possible autism spectrum disorder (ASD). Mr. Smith
follows North Carolina’s Child Find policies for notifying the student’s parents that she is being
referred for screening for a possible disability. Once the parents provide their consent for
evaluation, it must be completed within the state-specified time frame (90 days from referral to
determination).

The referral of a child can be a delicate situation. However, it’s always best for the teacher to
follow Child Find policies. Once notified of the referral, the parents have the legal right to refuse
evaluation and services.
Amended with permission from: COPYRIGHT © 2013-2015 SPECIAL EDUCATION GUIDE. ALL RIGHTS
RESERVED.

What is MTSS?
The Multi-Tiered System of Supports (MTSS) is a term used to describe an evidence-based
model that uses data-based problem-solving to integrate academic and behavioral instruction
and intervention. The integrated instruction and intervention is delivered to students in varying
intensities (multiple tiers) based on student need. This “need-driven” decision-making seeks to
ensure that school resources reach the appropriate students at the appropriate levels to
accelerate the performance of ALL students to achieve and/or exceed proficiency.

At Franklin MTSS is used to not only look at the student as a learner but also analyze and
evaluate the learning environment, the curriculum being taught, and the instruction being
delivered. This is done by modifying instruction and implementing scientifically-based
interventions based on individual needs.

RtI, Response to Intervention, was the intervention program most recently used in North
Carolina. RtI is an integral part of MTSS but MTSS is more cohesive and comprehensive in the
goal of meeting the needs of all learners.

Just like RtI, MTSS has three tiers:

Tier 1 is what “ALL” students get in the form of instruction (academic and
behavior/social-emotional) and student supports. Tier 1 focuses on the implementation of the
school’s curriculum and is aligned with the NCDPI State Standards. Students who are not
meeting grade level expected growth are considered for Tier 2.

Tier 2 is what ‘some’ students receive in addition to Tier 1 instruction. The purpose of Tier 2
instruction and supports is to improve student performance under Tier 1 performance
expectations ‘Effective’ Tier 2 services occur when at least 70% of students receiving Tier 2
services (in addition to Tier 1) meet or exceed grade level/subject area Tier 1 proficiency levels.
Tier 2 services are more “intense” (more time, narrow focus of instruction/intervention) than Tier
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1. Tier 2 services can be provided by a variety of professionals (e.g., general education and/or
Title 1 teachers, content-area specialists, exceptional children teachers) in any setting (general
education classroom, separate settings). Student-centered data (benchmark, progress
monitoring, group diagnostic) are used to identify groups of students who share the same
academic and/or behavior need. The problem-solving process is used to develop
evidence-based interventions to accelerate the development of those skills. The
evidence-based instruction is provided to students typically in a group format.

Tier 3 is what ‘few’ students receive and is the most intense service level a school can provide
to a student. Typically, Tier 3 services are provided to small groups and/or individual students.
The purpose of Tier 3 services is to help students overcome significant barriers to learning
academic and/or behavior skills required for school success. Tier 3 services require more time
and a more narrow focus of instruction/intervention than Tier 2 services. Tier 3 services require
effective levels of collaboration and coordination among the staff (general and specialized)
providing services to the student. The expected outcome of Tier 3 services, combined with Tiers
1 and 2, is that the student(s) will achieve Tier 1 proficiency levels.

What are the goals for MTSS? “The desire of MTSS is to ensure that students receive
fertile learning experiences every year in every setting with every teacher, not merely in some
years in some settings with some teachers” (Howard, 2009). The goal of MTSS is not to only
look at the learner but also analyze and evaluate the learning environment, the curriculum being
taught, and the instruction being delivered. This is done by modifying instruction and
implementing scientifically-based interventions based on individual needs.

The ultimate goals are:
● Student success in academic achievement and positive behavior
● Ensure that students’ difficulties are not due to lack of appropriate instruction
● Early identification of student needs
● Make informed decisions about what resources are needed to ensure student success

by closely monitoring student progress based on up-to-date data

Excerpts adapted with permission from the following:
-Hurst, Stacey, What is the difference between RtI and MTSS? courtesy of Reading Horizons, 2006-2014;
https://readinghorizons.com/blog
-MTSS | RtI Action Network, National Center for Learning Disabilities, Inc., 1999-2015;
http://rtinetwork.org
-Multi-Tiered System of Support, NC Department of Public Instruction

Student Led Clubs

The Franklin School of Innovation recognizes the value of extracurricular activities in promoting
the development of Habits of Scholarship such as leadership, collaboration, inquiry, action, and
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the pursuit of lifelong learning. Students are encouraged to initiate and participate in
opportunities available at the school, including student-led clubs.

All student-led clubs are open to all students attending The Franklin School of Innovation unless
a restriction is justified and has been approved by the Executive Director or his/her designee.
Student clubs shall not discriminate on the basis of race, color, national and ethnic origin,
intellectual ability, measures of achievement or aptitude, athletic ability, disability, sexual
orientation, or religion. Student clubs shall uphold the Franklin School Code of Conduct and all
behavior expectations as established in the Student/Family Handbook.

These guidelines establish the process and rules governing student-initiated and student-led
clubs.

DEFINITION

Student-led clubs are clubs that are not sponsored by the school and do not meet during
instructional time. Students are responsible for initiating the club, securing faculty monitor, and
securing permission for a meeting space.

Types of Student Clubs. The school recognizes two primary categories of student clubs: (1)
curricular-related and (2) non-curricular-related. The Executive Director (or designee) shall be
responsible for classifying types of clubs as curricular or non-curricular related.

● Curricular-related clubs, are those clubs whose purpose and activities directly
support the school curriculum and mission (e.g., closely relate to a specific class or
school activity), but do not support or advocate a particular religious, philosophical, or
political viewpoint.

● Non-curricular clubs are any other student-initiated club not designated as curricular
that meet on school grounds during non-instructional time. Non-instructional time is
time set aside by the school before school instruction begins or after school
instruction ends.

● Any club whose purpose includes support of a particular religious, philosophical, or
political viewpoint shall be non-curricular. The school does not endorse any clubs that
are not curricular-related.

REQUIREMENTS

Non-Curricular Related Clubs

Non-curricular related student groups and meetings shall be subject to the following minimum
requirements:
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1. Students must initiate the club, and attendance must be voluntary;

2. The school may not sponsor the club, although the school may pay the incidental costs
of providing, e.g., space, lighting, and heat;

3. School employees may attend meetings only in a non-participatory capacity (e.g., to
maintain discipline).

4. Group meetings may not interfere with other school activities;

5. Persons not associated with the school may not direct, conduct, control, or regularly
attend activities of such student groups.

6. No school employee or volunteer shall be required to serve as a club monitor for a
non-curricular club that represents a viewpoint contrary to that person’s beliefs.

Other Requirements – All Student Clubs

1. The Executive Director may appoint a school employee or volunteer to serve as a club
monitor.

2. Clubs and their members shall not identify the school as supporting or sharing the
club’s viewpoints or activities.

3. School facilities may be used only for regular and necessary meeting purposes;
facilities may not, e.g., be used to raise money, unless approved by the Executive
Director.

4. At the beginning of each year, each club must submit an approval request to the
Executive Director, who will review and, as appropriate, approve all requests that
conform to this policy.

5. The Executive Director may terminate any clubs if it or any of its members violate any
law or rules, or create or pose a likely threat of a substantial disruption to school
operations.

6. Clubs may not haze, harass or otherwise improperly pressure any of its members or
others.

7. Clubs and their members must comply with all school student conduct policies.

8. The School reserves the right to require parent-signed waivers at its discretion.

APPLICATION PROCESS

Students must complete and submit the Student Club application form prior to advertising for or
holding any meetings for the club.
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The application will include the name and purpose of the club, the goal(s), proposed beginning
date, proposed schedule of meetings or activities, proposed use of school facilities or resources,
name and signature of the faculty advisor(s), and the proposed costs to students/families (if
any).

The school administrators will review the application within 10 working days of receipt. At that
time the application will be approved, denied, or returned with a request for further information.
Note that club sponsors may be asked to research issues such as liability waivers,
parent/guardian permission forms, or insurance requirements.

If an application is denied, students may appeal the denial using the grievance procedure set
forth within the Student/Family Handbook.

USE OF SCHOOL FACILITIES AND RESOURCES

Student clubs may request use of school facilities and resources. Student sponsors are
responsible for obtaining permission for the use of a classroom or specified outdoor space (e.g.,
sports field) from the faculty member(s) who use the requested classroom or space on a regular
basis.

Use of school facilities and resources may be permitted ONLY during non-instructional times. A
club will not be given priority over a curricular or instructional activity.

Standards for use of school facilities and resources:
● Facilities and resources will be used only with prior written approval

● Use of facilities and resources may not interfere with school use of same
facilities/resources for instructional or curricular purposes

● Facilities and resources will be returned to the condition in which they were found. For
example, classrooms will be left clean, with all materials put away, and desks/chairs
returned to the positions they were in prior to use. Leave no trace!

FACULTY OR ADULT MONITORS

Students are responsible for obtaining faculty and/or other adult monitors. Student led clubs
must have an adult present during all meetings or gatherings that take place at the school, or
that are held in the name of the school.

The faculty monitor assumes responsibility for maintaining common order and control during
meetings and events of the club and ensuring that students observe the school Code of
Conduct and behavior expectations. Monitors are required to be present during all meetings and
events of the club.
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Adult monitors who are not employed by The Franklin School of Innovation are subject to
background checks in accordance to school policy.

REVIEW AND APPROVAL OF POSTERS, INFORMATIONAL MATERIALS, AND OTHER MEDIA

All materials distributed by the club, including marketing materials, posters, informational texts,
and online media must be submitted to the Executive Director or his/her designee for prior
review and approval. The school will designate specific spaces in which materials may be
posted (such as bulletin boards). Any posted material that has not been approved will be
removed, and the club may be subject to disciplinary action including loss of privilege to meet.

Student Safety and Wellness at School

STUDENT SAFETY

In the EL Education classroom, students are engaged in frequent physical activity, such as field
experiences involving data collection and exploration, sports and adventure activities, and more.
They may be exposed at any time to current weather conditions, such as extreme heat or cold
and rain. They should be prepared (water bottles and sunscreen, for example) and dressed
accordingly (jackets, hats, and sturdy shoes). During the course of these normal activities for
our school, accidents may occur.

SAFETY DURING SCHOOL

Supervision of students when they are on campus or when they are participating in a
school-related field trip is provided by our faculty, many of whom are trained in basic first-aid
techniques and CPR. In addition, teachers are able to communicate through the use of
walkie-talkies on/off campus so that they can consult with each other and the office in the event
of emergency.

Our goal is to provide immediate and appropriate care for the student by:

● Preventing further harm to the student or other students (which may include moving the
student).

● Providing comfort care and urgent care in situations involving breathing or bleeding.
● Referring immediately to the parent and/or medical professionals.

When an accident happens at school which results in serious injury, the school staff will use
Emergency Contact Information to contact the designated parent/guardian.  In emergencies we
will call 911. We will make every attempt to call parents as soon as possible to involve them in
the decision-making process, unless time and urgency are issues. If the injury is minor, the
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classroom teacher will exercise judgment in making a decision to call you. In most cases, you
will be alerted so you will have the option of viewing the injury yourself. Our staff will complete
an accident report to keep on file for insurance purposes.

Parents/guardians can help ensure student safety and well-being by:

● Ensuring the school has current, accurate contact information as well as additional
emergency contacts. PLEASE inform your emergency contacts prior to providing their
information to the school.

● Notify the school office if any contact numbers change throughout the year.

PARKING LOT SAFETY

Please follow directions from staff and volunteers and posted traffic guidelines when dropping
off or picking up your student/s. Specific details will be emailed to enrolled families and shared
at orientation before the first day of school.

CELL PHONE USE DURING DROP-OFF AND PICK-UP PUTS CHILDREN AT RISK: Please do
not use phones during drop-off and pick-up.

MEDICATIONS AT SCHOOL

Whenever possible, the schedule of medication administration should be arranged to allow a
student to receive all medication, prescribed and otherwise, at home. If, under exceptional
circumstances, it is necessary for a student to take medication during school hours, and the
parent cannot be at school to administer the medication, the following arrangements will be
followed:

Prescription  and/or Non-Prescription Medications: The administration of prescription medicines
to students by school personnel will be done only in exceptional circumstances where a child’s
health or well-being may be in jeopardy without it. If school personnel must administer
medication, it will be under the following conditions:

● A Permission to Give Prescription/Non-Prescription Drug Form signed by a physician
with specific directions for administration must be submitted to the school office. These
forms are available in the office.

● A bottle with the pharmacist’s label designating the patient’s name, instructions, and
name of drug and name of physician must be submitted to the school office. Students
who arrive at school with prescription medication should turn it into the office as
soon as possible.

All medication is kept in the office or designated, locked, storage space.

Diabetes and Asthma: The school will work with parents to develop an Individual Diabetes Care
Plan or an Individual Asthma Care Plan for all children with diabetes and/or asthma. Please
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make sure that school personnel are aware of your child’s medical needs so that we can
respond appropriately.

ILLNESSES AT SCHOOL

Students who become ill during the school day must report  to the office, and will be required to
be picked up from school immediately. Students will wait in a designated area, apart from other
students and staff, until a parent/guardian can pick them up.

If a student leaves school without permission, the student will be given an unexcused absence
for classes missed and there will be disciplinary consequences.

IMMUNIZATIONS

Immunizations are required by law before a student may enter any North Carolina school.
Up-to-date immunization records must be submitted to Franklin within 30 calendar days of
attendance. If proof of vaccination is not provided by the 30th day, a student must be suspended
from school until proof of immunization is provided or evidence is provided that demonstrates
that the student has begun the immunization process. More information about required
immunizations is available via the NC DPH Immunization Branch -
http://www.immunize.nc.gov/schools/schools.htm.

Immunizations Required for 7th Grade

Adolescents should be up to date on all the vaccines required for kindergarten entry. In addition,
adolescents need a booster dose of the Tdap vaccine and the Meningitis vaccine. The
Meningitis vaccine requires two doses; the first required for entry to the 7th grade and a booster
dose will be required for entry to 12th grade.

Garrett’s Law
Garrett’s law was enacted in 2004.  It mandates schools provide parents and guardians with
information about meningococcal meningitis and influenza and the vaccines that protect against
these diseases. The law was expanded in 2007 to mandate that information also be provided
about human papillomavirus (HPV) and the vaccines available to protect against HPV. Fact
sheets on each of these diseases are included as appendices to this handbook.

PETS/ANIMALS AT SCHOOL

The Franklin School of Innovation seeks to create a safe and welcoming environment for all
members of our community. While pets and animals in classrooms and on campus can
contribute to this goal, the many health and safety considerations require us to limit their
presence. It is the expectation that students will not bring pets or animals to school on a regular
basis. From time to time, a student may bring a pet as part of a school project. Students may
bring pets to school only with prior written approval from the teacher who will be providing
supervision while the pet is at school.
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On the occasion when a pet visit is authorized, the school will adhere to the North Carolina
Department of Health guidelines for animals at school. The full guidelines can be referenced
here: https://epi.dph.ncdhhs.gov/cd/vph/AnimalsinNorthCarolinaSchools.pdf

NOTIFICATION OF NORTH CAROLINA INFANT ABANDONMENT LAW (G. S. 7B-500)

In 2007, the North Carolina General Assembly passed House Bill 408 (S.L. 2007-126) seeking
to ensure that students in grades 9-12 receive information annually about the manner in which a
parent may lawfully abandon a newborn baby with a responsible person. This “safe haven” law
allows the parent of an infant less than seven days old to voluntarily deliver the infant to certain
people, without expressing intent to return. The people to whom a child may be abandoned are:

1. a health care provider who is on duty or at a hospital or at a local or district health
department or at a non-profit community health center;

2. a law enforcement officer who is on duty or at a police station or sheriff’s department;
3. a social services worker who is on duty or at a local department of social services; or,
4. a certified emergency medical service worker who is on duty or at a fire or emergency

A parent who does so is NOT in violation of any laws so long as there has been no gross
negligence, wanton conduct, or intentional wrongdoing that would otherwise be actionable.

All schools including public, charter, private and home schools are subject to the requirements
that information be made available to students regarding the “safe haven” law.

TECHNOLOGY

FRANKLIN’S VISION FOR TECHNOLOGY INTEGRATION

● Students will develop the foundational technological literacies necessary for success in
college, the workplace, and in our community.

● Teachers will receive staff development and technical support so that they can use
technology to advance how students learn and create as well as how students manage,
share, and present data during the course of learning experiences and expeditions.

● Regardless of how our technological resources evolve over time, students will have
equitable access.

● We hope to use technology to make connections with the local and global community.

A technologically literate student will demonstrate the following skills and habits of work. S/he
will:

● Craft or refine meaningful products using technology.
● Effectively organize and manage data using technology.
● Effectively share or present data using technology.
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● Utilize technological tools to further learning and understanding.
● Take advantage of technology’s capacity to network people and ideas for new learning

and knowledge creation.
● Efficiently navigate the Internet and locate reliable, relevant information, ideas, and data

that deepen learning and understanding.
● Recognize when to use technology resources, and when to use books and human

resources.
● Understand that technology is a tool that can be used in society for good or harm,

depending on the user’s skill, care, and intentions.
● Recognize appropriate boundaries and etiquette with personal use of technology.
● Demonstrate proper care and respect for technological resources.
● Recognize and embrace the evolving technology capabilities and needs.

NETWORK ACCEPTABLE USE POLICY

At Franklin, our goal is to promote positive and effective digital citizenship among students and
staff. Digital citizenship represents more than technology literacy. Successful,
technologically-fluent digital citizens live safely and civilly in an increasingly digital world. They
recognize that information posted on the Internet is public and permanent and can have a
long-term impact on an individual’s life and career. Expectations for student and staff behavior
online are no different from face-to-face interactions.

Failure to comply with Franklin’s policies for Use of Personal Electronic Devices and Internet
Safety, as set forth in this handbook, may result in denial of computer access. Students agree to
not only follow the rules of this policy, but also to report any misuse of the network. Use of the
Internet and of school computers must be in support of education and research and consistent
with the educational objectives of the school. All rules set forth in the subsequent sub-sections
apply to during-school, before-school and after-school use. Students need to remember that the
use of school devices, network and the Internet are a privilege, not a right.

USE OF SCHOOL ELECTRONIC DEVICES

All students who wish to use the Franklin network and Franklin devices (including laptops) must
abide by both device and network use policies. There are three fundamental rules:

● When a student is assigned to use a school device, the student is responsible for its care
and security at all times.

● School devices should only be used for educational purposes at school.
● The student must return the school device to its designated storage/charging area after

use, and must ensure that it is left in an orderly, plugged in and charging state

Failure to comply with the Franklin’s policies for Network and Device Acceptable Use, as set
forth in this handbook, may result in denial of access to school devices and network. Students
agree to not only follow the rules of this policy, but also to report any misuse of the network. Use
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of the network and devices must be in support of education and research and consistent with
the educational objectives of the school. All rules set forth in the subsequent sub-sections apply
to during-school, before-school and after-school use. Students need to remember that the use
of school devices, network and the Internet are a privilege, not a right.

USE OF PERSONAL ELECTRONIC DEVICES

In accordance with Franklin policies and procedures, students and staff may use personal
electronic devices (e.g. laptops, mobile devices such as tablets and e-readers) to further the
educational and research mission of the district. School staff will retain the final authority in
deciding when and how students may use personal electronic devices on school grounds and
during the school day.

NETWORK

The school network includes wired and wireless devices and peripheral equipment, files and
storage, e-mail and Internet content (blogs, websites, collaboration software, social networking
sites, wikis, etc.). The school reserves the right to prioritize the use of, and access to, the
network.

All use of the network must support education and research and be consistent with Franklin’s
mission.

Acceptable network use by students and staff include:

● Creation of files, digital projects, videos, web pages and podcasts using network
resources in support of education and research;

● Participation in blogs, wikis, bulletin boards, and discussion groups and the creation of
content for podcasts, e-mail and webpages that support education and research;

● The online publication of original educational material, curriculum related materials and
student work. Sources outside the classroom or school must be cited appropriately;

● Staff use of the network for incidental personal use in accordance with all school policies
and procedures; or

● Connection of personal electronic devices (wired or wireless) including portable devices
with network capabilities to the Franklin network after checking with the IT Coordinator to
confirm that the device is equipped with up-to-date virus software, compatible network
card and is configured properly. Connection of any personal electronic device is subject
to all procedures in this document.

Unacceptable network use by students and staff includes but is not limited to:

● Personal gain, commercial solicitation and compensation of any kind;
● Actions that result in liability or cost incurred by the district;
● Streaming, downloading, installing or otherwise engaging in audio files, video files,

games or other applications (including shareware or freeware) without permission or

56



approval from the IT Coordinator;
● Support for or opposition to ballot measures, candidates and any other political activity;
● Hacking, cracking, vandalizing, the introduction of viruses, worms, Trojan horses, time

bombs and changes to hardware, software and monitoring tools;
● Unauthorized access to other computers, networks or information systems;
● Cyberbullying, hate mail, defamation, harassment of any kind, discriminatory jokes and

remarks;
● Information posted, sent or stored online that could endanger others (e.g., bomb

construction, drug manufacturing);
● Accessing, uploading, downloading, storage and distribution of obscene, pornographic

or sexually explicit material; or
● Attaching unauthorized devices to the district network. Any such device will be

confiscated and additional disciplinary action may be taken.

The school will not be responsible for any damages suffered by any user, including but not
limited to, loss of data resulting from delays, non-deliveries, mis-deliveries or service
interruptions caused by his/her own negligence or any other errors or omissions. The school will
not be responsible for unauthorized financial obligations resulting from the use of, or access to,
the school’s computer network or the Internet.

INTERNET SAFETY

Personal Information and Inappropriate Content

● Students and staff should not reveal personal information, including a home address and
phone number on websites, blogs, podcasts, videos, social networking sites, wikis,
e-mail or as content on any other electronic medium;

● Franklin discourages students and school employees from being friends or following one
another on social media sites, other than sites set up specifically for educational
purposes;

● Students and staff should not reveal personal information about another individual on
any electronic medium without first obtaining permission;

● No student pictures or names can be published on any public class, school or district
website unless the appropriate permission has been obtained according to school policy;
and

● If students encounter dangerous or inappropriate information or messages, they should
notify the appropriate school authority.

Filtering and Monitoring

● Filtering software is used to block or filter access to visual depictions that are obscene
and all child pornography in accordance with the Children’s Internet Protection Act
(CIPA). Other objectionable material could be filtered. The determination of what
constitutes “other objectionable” material is a local decision.
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● Filtering software is not 100 percent effective. While filters make it more difficult for
objectionable material to be received or accessed, filters are not a solution in
themselves. Every user must take responsibility for his/her use of the network and
Internet and avoid objectionable sites;

● Any attempts to defeat or bypass the school’s Internet filter or conceal Internet activity
are prohibited (e.g., proxies, https, special ports, modifications to district browser settings
and any other techniques designed to evade filtering or enable the publication of
inappropriate content);

● E-mail inconsistent with the educational and research mission of the school can fairly be
considered SPAM, and any such incoming mail may be blocked from entering school
e-mail boxes. Additionally, repeated emails of such nature from specific senders, either
internal or external to the Franklin email domain (@thefsi.us), could be either temporarily
or permanently blocked from sending email to the domain;

● The school will provide appropriate adult supervision of Internet use when students are
physically attending school. The first line of defense in controlling access by minors to
inappropriate material on the Internet is deliberate and consistent monitoring of student
access to school devices

● Staff members who supervise students, control electronic equipment or have occasion to
observe student use of said equipment online, must make a reasonable effort to monitor
the use of this equipment to assure that student use conforms to the mission and goals
of the school; and

● Staff must make a reasonable effort to become familiar with the Internet and to monitor,
instruct and assist effectively.

The school will provide a procedure for students and staff members to anonymously request
access to Internet websites either blocked by the district’s filtering software or restricted based
on local (ie, Franklin) policy.  The procedure will indicate a timeframe for a designated school
official to respond to the request. The requirements of the Children’s Internet Protection Act
(CIPA) will be considered in evaluation of the request.  The school will provide an appeal
process for requests that are denied.

INTERNET SAFETY INSTRUCTION

All students will be educated about appropriate online behavior, including interacting with other
individuals on social networking websites and in chat rooms, and cyberbullying awareness and
response.

Franklin will utilize the Common Sense Media E-Rate and CIPA Toolkit to provide age
appropriate materials across grade levels. Training on online safety issues and materials
implementation will be made available for administration, staff and families.

COPYRIGHT

Downloading, copying, duplicating and distributing software, music, sound files, movies, images
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or other copyrighted materials without the specific written permission of the copyright owner is
generally prohibited. However, the duplication and distribution of materials for educational
purposes is permitted when such duplication and distribution falls within the Fair Use Doctrine of
the United States Copyright Law (Title 17, USC) and content is cited appropriately.

OWNERSHIP OF WORK

All work completed by students as part of the regular instructional program is owned by the
student as soon as it is created, unless such work is created while the student is acting as an
employee of the school or unless such work has been paid for under a written agreement with
the school. If under an agreement with the school, the work will be considered the property of
Franklin.  Staff members must obtain a student’s permission prior to distributing his/her work to
parties outside the school. This permission will generally be collected at the beginning of the
school year via a standard permission form, which will be considered to cover work unless the
permission is specifically revoked. Note that permission will be considered to cover posting of
exemplary student work to the EL Education website.

NETWORK SECURITY AND PRIVACY

Passwords are the first level of security for a user account. System logins and accounts are to
be used only by the authorized owner of the account for authorized district purposes. Students
and staff are responsible for all activity on their account and must not share their account
password.

The following procedures are designed to safeguard network user accounts:

● Change passwords according to the school’s policy;
● Do not use another user’s account;
● Do not insert passwords into e-mail or other communications;
● If you write down your user account password, keep it in a secure location;
● Do not store passwords in a file without encryption;
● Do not use the “remember password” feature of Internet browsers; and
● Lock the screen or log off if leaving the computer.

STUDENT DATA IS CONFIDENTIAL

All Franklin personnel must maintain the confidentiality of student data in accordance with the
Family Educational Rights and Privacy Act (FERPA).

The school shall notify its parents of their rights under the Family Educational and Privacy Act
and shall maintain the confidentiality of student education records. (See Annual Public Notice.)
Pursuant to the statutes of the United States and the State of North Carolina, The Franklin
School of Innovation, Inc. annually makes available public notice of the policies and procedures
used by the Charter School concerning educational records maintained by this school. This is a
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general public notice of the rights of parents, legal guardians, and eligible students. Further
detail is contained in the Policies of The Franklin School of Innovation available for review at the
school's office at 21 Innovation Drive, Asheville, NC 28806. Educational Records The Family
Educational Rights and Privacy Act (FERPA) is a federal law that protects the privacy of student
educational records. Educational records at FSI are kept and maintained with strict confidence.
We will receive records from the school that your child last attended and will accumulate and
maintain certain information concerning students’ education.

Exceptional Children's records, including those students who receive Specialized Services,
Section 504 services, and/or AIG services will be stored separately. Records maintained, along
with locations and authorized custodians, will be on file at 21 Innovation Drive in a locked file, in
the office of the Exceptional Children’s Program Director and 504 Plan Coordinator.

NO EXPECTATION OF PRIVACY

Franklin provides the network system, e-mail and Internet access as a tool for education and
research in support of the school’s mission. Franklin reserves the right to monitor, inspect, copy,
review and store without prior notice information about the content and usage of:

● The network;
● User files and disk space utilization;
● User applications and bandwidth utilization;
● User document files, folders and electronic communications;
● E-mail;
● Internet access; and
● Any and all information transmitted or received in connection with network and e-mail

use.

No student or staff user should have any expectation of privacy when using the school’s
network. Franklin reserves the right to disclose any electronic messages to law enforcement
officials or third parties as appropriate. All documents are subject to the public records
disclosure laws of the State of North Carolina.

DISCIPLINARY ACTION

All users of the school’s electronic resources are required to comply with the school’s policy and
procedures (and agree to abide by the provisions set forth in the school’s user agreement).
Violation of any of the conditions of use explained here or in school policy could be cause for
disciplinary action, including suspension or expulsion from school and suspension or revocation
of network and computer access privileges.
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OTHER INFORMATION

PLEDGE OF ALLEGIANCE

At the beginning of each day, students and staff will recite the Pledge of Allegiance. Students
who do not want to participate have the right to sit quietly in the room.

VISITORS

At Franklin, community members are essential to the successful implementation of our mission
and vision! However, while we welcome both young people and adults to view all dimensions of
our school, we have developed procedures to ensure the safety of our students and faculty.   All
visitors must check in at our office and obtain and wear a Visitor Badge. Visitors who do not
have permission may be removed from campus. Please note that the school will generally not
permit visitors to campus during Plan B or Plan C.

Parent and Guardian Classroom Visitor Protocol
1. Sign in at Franklin main office.
2. A school administrator will notify the teacher and ensure the visit will not be disruptive.
3. Receive and put on a visitor badge.
4. Wait for the administrator to guide you to the classroom. Set a time for the administrator

to come back and walk you back to the office. Visitors are not to walk around campus
unaccompanied.

5. Upon entering the classroom find a seat in the back of the room. Please do not greet
students. The teacher will continue teaching and may not acknowledge you- don’t be
offended! The administrator may or may not stay with you.

6. Feel free to take notes during the class, but do not ask questions of the teacher or
students unless you have been prompted to do so in advance of your visit.

7. Photographing or video-recording students and/or teachers is prohibited without written
prior approval.

8. Walk back with the administrator to the office at the end of your observation.
9. If you’d like to debrief with the teacher or administrator after the class, you can schedule

a meeting by emailing or leaving a note for either to contact you by the end of the day.
That conversation should happen within 3 days of the visit.

10. Sign out.

FAMILY AND COMMUNITY INVOLVEMENT

Family and community involvement is integral to the mission and vision of Franklin. We
welcome your participation! We believe that education takes place both at home and at school,
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and that parents/guardians are partners in the education of their children. As a school
community, we all play a part in the success of every student at Franklin. Choosing to enroll
your student at Franklin requires commitment to an active partnership with the school. In return,
the school makes a commitment to an active partnership with every parent/guardian. You can
read our Family Engagement Policy here; feedback on this policy is welcome!

Please note that In order to protect the health, safety and welfare of Franklin students, and in
accordance with NC § 115C-238.29F, the Franklin Board of Directors has adopted a policy for
criminal background checks for employees and volunteers that mirrors the policy of Buncombe
County School District.

Information obtained through the implementation of this policy is kept confidential as provided
by North Carolina law.

VOLUNTEER BACKGROUND CHECKS

School volunteers serve a crucial role at Franklin, partnering with our faculty to provide a range
of services and skills on behalf of our students. The background check policy follows a common
sense approach, requiring checks for individuals with more extensive and unsupervised contact
with students, and not for those volunteers who have only occasional, supervised student
contact.

Level I Volunteers do not volunteer more than one time per week and have no unsupervised
contact with students, and do not handle school funds. Activities may include assisting with
fundraising or community events,serving on panels for Passage Portfolios, serving as a field trip
chaperone, assisting in the classroom on an occasional basis, or serving as a proctor for
testing. These volunteers do not need a criminal background check.

At Level II, volunteers work more than one time per week, have unsupervised contact with
students or have access to school funds. These individuals must have a clear background
check which includes a criminal background check and review of sex offenders registry, and
appropriate reference checks.

VOLUNTEER REQUIREMENTS AND OPPORTUNITIES

The Franklin Family -Student -School Partnership agreement sets forth the expectation that
each two-parent family will contribute at least 4 hours/month, and each single-parent family will
contribute at least 2 hours/month of documented volunteerism in school activities. Flexible
scheduling will allow all families to participate within and outside school. Please log all
volunteer hours online!  Hours do not have to be completed on a monthly basis, but we
encourage you to keep up to date with the time.
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There are many opportunities to get involved. Annually, Franklin conducts a survey of our
teachers to identify classroom support needs and opportunities. Family and community
members are also asked to complete a survey identifying areas of interest and expertise. Every
effort is made to provide opportunities for meaningful involvement in our school.

Following are examples of opportunities for involvement. If you have a wonderful idea, you are
encouraged to share it! The list is not intended to limit creativity:

● Serve on the Board of Directors or a board committee or subcommittee: For more
information about participation on the Board or a committee, please contact the Board
Chair. Contact information is available on the school website.

● Be a Class Parent and help coordinate volunteer service with teacher needs
● Be a “Community Expert” or  advisor to our teachers and students
● Assist with field work and service learning projects
● Host an internship or serve as a mentor for an independent study for 11th grade students

(when we get to that level!)
● Serve as an audience members for student projects and Portfolio Passages
● Coach, direct, or volunteer with extracurricular activities, such as sports teams or

afterschool clubs
● Assist with a school beautification project
● Attend school celebrations, outreach activities, and fundraising events
● Assist with our meals program/food pantry
● Participate in scheduled work days
● Provide administrative support (copying, filing, etc)
● Parents may serve as members of the School Improvement Team

All parents are asked to participate in student-led conferences and attend portfolio reviews and
presentations. This participation is in addition to your volunteer hours.

FRANKLIN NON-SCHOOL SPONSORED EVENTS

Guidelines for Non-School Sponsored Events

The Franklin School of Innovation may from time to time lease its facilities for events not
sponsored by the school. Examples would include community members sponsoring events that
are not sanctioned by the school, and students may be invited to events that are not school
initiated. Franklin does not provide insurance coverage for non-school sponsored events.

The building / facility rental policy states those sponsoring the event are personally liable for any
legal claims made pertaining to the event that exceed insurance coverage obtained for the
event.

All Sponsors of Non-Franklin Sponsored Events must follow these guidelines:

● Obtain private insurance for the event naming the Franklin School of Innovation as the
primary insured;

● Sign a Facility Rental Agreement;
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● Rent the facility and all requisite equipment;
● Funds from the activity must not be combined with school funds;
● Completion of informed consent must be on file at the school, stating the school is not a

sponsor of the activity for all participants.

Advertisement / Promotion of Non-School Sponsored Events must follow these
guidelines:

● The advertisement may identify the activity participants, leaders or service providers by
name and provide details of the employee's employment experience and qualification.

● Sponsors should provide personal contact information and may not use school contact
information for non-sponsored activities.

● Communications and promotional materials may not include contact information that
might lead to the perception that the event is a solicitation for business.

● Posters or brochures advertising a sponsor's event may be posted or distributed and
must clearly and distinctly state the following:
This event is not sponsored by the Franklin School of Innovation or any of its
agents. There is no implied consent or support of this event, its participants, or its
outcomes.

● The name of the school, mascot or logo shall not be used in the promotion.

School Employee Participation in Non-School Sponsored Activities:

● All measures must be taken to avoid the appearance an activity is school sponsored
when an employee is involved with the activity.

● Franklin Staff must provide the Executive Director a signed copy of all contracts between
him/her and the private activity sponsor.

● The Executive Director must approve all camps, clinics, and other activities such as
private lessons or tutoring.

● Sponsors and staff should note that merely having a key does not grant permission to
use facilities for private, non-sponsored activities.

FRANKLIN COMMUNITY DIRECTORY AND ITS USE

Community Directory
Franklin will publish an annual Community Directory of Information that includes the student's
name, parents’ names, address(es), telephone listing(s) and email address(es). Families may
opt-out to not be included.

If using the community directory, please honor privacy by only blind copying recipients.

A parent/legal guardian who does not want directory information to be released without prior
consent should notify, in writing, the Executive Director within two weeks from the date of annual
notification. This can be accomplished by using the OPT OUT form included in the Enrollment
Packet.

Community Directory Use
Community Directory is not to be used for solicitation of business or promotion of political or
personal causes. The Directory is not to be sold or provided to any outside parties. It is provided
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as a convenience for students and families to get / stay connected. Franklin respectfully asks its
community to honor this intent.

FORMS

PRE-PLANNED ABSENCE FORM FOR EDUCATIONAL LEAVE
Teachers please attach the plan for independent study. This plan should be developed in
conversation with the child’s parent or guardian.

Student Name:

Grade / 1st Period Teacher:

Dates of Requested Leave:

Destination:

Please explain the nature of your trip. Give examples of
educational activities that you will be doing.

Parent’s Signature Date

Teacher’s Signature Date

Administrator’s Signature Date

Work Completed:

Teacher’s Signature
Completed form goes in attendance Folder. When work is turned in absences will
be excused.

65



STUDENT LED CLUBS APPLICATION FORM

Students who want to form a club must complete the following form and submit it to the
Executive Director (or designee) for approval. Clubs may not advertise or hold meetings prior to
approval.

Complete applications will be reviewed within 10 days. The application may be approved,
denied, or submitted for additional information. Applications that are denied may submit a
written appeal.

1. Name of Proposed Club:

2. Club purpose:

3. Club goals:

4. Proposed start date for club:

5. How often will the club meet?
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6. Name and signature of club supervisor/monitor/sponsor:

Name: ______________________________________________________

Signature: ___________________________________________________

7. Will there be costs to students/families to participate in the club (e.g. dues, fees,
materials)?

8. Where does the club plan to meet? If the club will meet at school, have you obtained
permission from the faculty/staff member(s) who use the space during instructional time?
(Note that clubs may not use school facilities during instructional time.)

9. Will the club be affiliated with a larger organization (such as a national or regional
student entity)? If yes, please specify.

10. Will students who are not enrolled at Franklin be allowed to participate? If yes, note that
parent/guardian signature forms will be required.

11. Is the club religious in nature? If yes, a parent/guardian permission form is required for
student participation in the club. Franklin School employees are not permitted to
sponsor, monitor, or distribute information related to a religious club.

12. Is there any other information you want to provide?
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STUDENT-LED CLUB

PARENT/GUARDIAN PERMISSION FORM

1. Student Name: _________________________________________________________

2. Club Name: ____________________________________________________________

3. Club Purpose: __________________________________________________________

I acknowledge that ____________________________(student’s name) wishes to participate in
the _________________________________(name of club). He/she has my permission to
participate. I acknowledge that he/she will abide by the school Code of Conduct and behavior
expectations as set forth in the Franklin School of Innovation Student/Family Handbook.

Student Signature: _________________________________________________________

Parent/Guardian Name: _____________________________________________________

Parent/Guardian Signature: ___________________________________________________

Date: _________________________________________
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FRANKLIN SCHOOL OF INNOVATION DRIVING AND PARKING REGISTRATION FORM

2020-2021

Students with valid driver’s licenses are allowed to drive to school as a matter of privilege, not right.
Students must meet the eligibility expectations for participation in school extra-curricular and athletic
activities. Students who drive to school must pay the $45 parking fee and display the official driving tag
prominently  from the rear view mirror. A student who is in violation of the driving policy may lose his/her
parking privileges and have his/her vehicle towed at the owner’s expense.

Students may lose their driving privileges if they:
● Are academically ineligible for a given grading period;
● Park in areas other than the designated parking zone;
● Drive in a dangerous or reckless manner;
● Are truant;
● Exceed five (5) unexcused tardies or three (3) unexcused absences;
● Cut a class or lunch period;
● Transport other students off school grounds during the day;
● Leave school grounds during the day without authorized permission
● Loiter in the parking lot during the day;
● Give their car keys to another student;
● Drive to school without official school driving tag.

The Franklin School of Innovation retains authority to conduct routine patrols of the student parking lot
and to inspect the exteriors of student vehicles on school property. The interiors of student vehicles may
be inspected whenever a school authority has “reasonable suspicion” to believe that illegal or
unauthorized materials are contained inside.  Such patrols and inspections may be conducted without
notice, without a student’s consent, and without a search warrant.

Drivers License # ______________________________License Class __________ Exp Date _____________

Name ________________________________________________________________________________________

Address
_________________________________________________________________________________________

Grade ___________________  DOB ________________________________

Make of Car: ______________________  Model: __________________Color: ____________Year: ___________

License Plate # _________________________________________  Driving Tag # ______________________

Student has submitted a copy of:
❏ Drivers license
❏ Registration
❏ Insurance Card
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I have read and understand the above terms and conditions.

______________________________________________________________________
Student Signature

_________________________________ ______________________________________
Parent/Guardian Name (Please Print) Parent/Guardian Signature

--------------------------------------------------------------------------------------------------------------------------------------------

Approved by:

________________________________________________________________________________
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FRANKLIN FACILITY RENTAL POLICY & AGREEMENT
Please find below the general policies and procedures for renting our facility. Please call us at
828-318-8140 with questions.

Classroom Rental Member Community
Rental Fees Fill in the blanks Fill in the blanks
Maintenance $10 Per Hour – Not

Including Set Up or Break
Down

$20 Per Hour – Not
Including Set Up or Break
Down

Security Deposit $200 $200
● A deposit of 50% is required to secure event date(s).
● Food Policy: Any special requests about food and drink to be stipulated per situation.
● Smoking: The Franklin School of Innovation campus is a Non-Smoking Facility.

LICENSE AGREEMENT
This License Agreement is made as of the _________ day of ________, 20__, by and
between the Franklin School of Innovation (Franklin) and
_______________________________ ("Licensee").

Name:

Group Name:

Contact Address:

Phone:

In consideration of the mutual promises, covenants and conditions stated below, Franklin and
Licensee agree as follows:

1. PREMISES: Franklin hereby licenses the right to use the ("Area") together with bathrooms,
parking areas and common areas at the Franklin's premises at 21 Innovation Drive,
Asheville, North Carolina ("Premises"), for the purpose of __________________, and for no
other purpose.

2. TERM. The Term of this License Agreement shall extend from _________, 20__, at ___
(time) to _____ (time), 20__, at __ *M. The hours of usage each day during the Term shall
be from __ *M. to __ *M. Licensee shall have no right to extend the Term of this License
absent of a new Licenses Agreement. Upon the termination of each period of usage,
Licensee shall deliver the Area to Franklin in the same condition as received.

3. RENTAL. Licensee shall pay Franklin as a fee for the above Term, in advance, Dollars ($*),
together with such Security Deposits as apply as described in Section 4 below.

4. SECURITY DEPOSIT. Licensee shall pay the Franklin the sum of * Dollars ($*) to secure
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Licensee's obligations hereof and specifically the re-delivery of the Area in good condition
at the end of the term of this Agreement, without breakage or damage.

5. INDEMNITY. Licensee hereby releases Franklin from any and all liability arising out of
Licensee's use of the Area or appurtenant portions of the Premises. Franklin shall have no
liability to Licensee or anyone ("Affiliate") for any personal injury or property damage to
Licensee or to any Affiliate, irrespective of how such injury or damage may be caused,
arising from or related to Licensee's use of the Premises. As used herein, "Affiliate" means
any of the Licensee's family members, guests, caterers, officers, agents, employees, or
anyone else using any portion of the Premises through Licensee. Licensee shall indemnify
and hold harmless Franklin from any loss, cost or obligation it may suffer arising out of the
Licensee's use or any Affiliate's use of the Premises. In the event Licensee's proposed use
of the Premises exposes Franklin to unusual risks, then, at the Franklin's sole discretion,
before the Area is delivered to Licensee, a Certificate of Insurance shall be delivered to
Franklin with respect to the Premises naming Franklin as an additional insured party, with
limits of at least $500K single limit. Licensee acknowledges that Franklin's consent to
license the Premises and Area therein, and allowing Licensee and its Affiliates to use the
Premises, all constitute sufficient consideration for Licensee's obligations.

6. CARE OF THE PREMISES. Licensee shall not permit, allow or cause any act or deed to be
performed upon, in or about the Premises which shall cause or be likely to cause injury to
any person or to the Premises or the improvements, sidewalks, landscaping or pavement
adjoining the Premises. Licensee shall at all times keep the Premises in a neat and orderly
condition.

7. EFFECT. This License Agreement binds the heirs, successors and assigns of each party,
and may not be altered, amended, terminated or modified except by written agreement
executed by the parties hereto. This License Agreement is not a Sublease and no interest
or estate in land is assigned or demised hereby.

IN WITNESS WHEREOF, Franklin has caused the execution of the foregoing by
and through its Executive Director or designee, both of whom are duly authorized, and
Licensee has executed this Agreement either individually with his or her significant other,
as General Partner binding a Partnership, or by and through a duly authorized officer as
aforesaid, all as of the day and year first above stated.

Please pay from this form.  Make check payable to Franklin School of Innovation and mail to:

Franklin School of Innovation, PO Box 17367, Asheville, NC 28816.

_____________________________ _____________________________

Licensee Signature Franklin Representative Signature

**Franklin School of Innovation requires a certificate of insurance for all rental agreements.
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APPENDICES
MENINGOCOCCAL INFORMATION
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INFLUENZA INFORMATION
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HPV VACCINATION INFORMATION
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2020-2021 ANNUAL PUBLIC NOTICE - FERPA

A. Student Records: Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act ("FERPA"), a federal law, gives parents and

students over eighteen (18) years of age ("eligible students") certain rights with respect to the

student's education records. These rights are:

● The right to inspect and review your child's education records within forty-five (45) days
of the day the school receives a request for access. You should submit to the Executive
Director a written request that identifies the record(s) you wish to inspect. The Director
will make arrangements for access and notify you of the time and place where the
records may be inspected.

● The right to request an amendment of your child's education records that you believe are
inaccurate or misleading. You should write to the Executive Director, clearly identify the
part of the record you want changed and specify why it is inaccurate or misleading. If the
school decides not to amend the record as requested, the school will notify you of the
decision and advise you of your right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided to you when
you are notified of the right to a hearing.

● The right to consent to disclosures of personally identifiable information contained in
your child's education records. FERPA requires that the school obtain your written
consent prior to the disclosure of any such information with certain exceptions. For a
complete list of the disclosures that elementary and secondary schools may make
without parental consent see 34 CFR Part 99.37.

● The school may release "directory information" about a student unless you have advised
the school to the contrary. The school has designated the following information as
directory information:

○ Student's Name
○ Degrees, honors, and awards received
○ Address and telephone listing (if parents/guardians did not opt-out of the

directory)
○ Dates of attendance
○ Electronic mail address
○ Photograph
○ Participation in officially recognized activities and sports
○ Major field of study
○ Weight and height of members of athletic teams
○ Grade level
○ Most recent educational agency or institution attended
○ Enrollment status

The primary purpose of directory information is to allow the school to include this type of
information from your child's education records in certain school publications. Examples
include:
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○ A playbill, showing your student's role in a drama production;
○ The annual yearbook;
○ Honor roll or other recognition lists;
○ Graduation programs; or
○ Sports activity sheets, showing weight and height of team members.

Directory information may also be disclosed to outside organizations without your prior
written consent. Outside organizations include, but are not limited to, companies that
manufacture class rings or publish yearbooks.

In addition, under federal law, we are required to provide military recruiters and
institutions of higher education, upon their request, with the names, addresses and
telephone numbers of high school students unless the student or parent has advised the
school that they do not want such information disclosed without their prior written
consent.

If you do not want the school to disclose some or all of the directory information
described above from your child's education records to all or certain recipients
without your prior written consent, the School must be notified in writing no later
than September 18, 2020. For your convenience, a form that can be used for this
purpose is provided at the end of this Notice. An “opt out” is perpetual and can only be
rescinded in writing.

● The right to file a complaint with the U.S. Department of Education concerning alleged
failures of the School to comply with the requirements of FERPA. The name and address
of the office that administers FERPA is:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-5901
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THE FRANKLIN SCHOOL NCLB /FERPA OPT-OUT LETTER

If you wish to restrict the disclosure of your student's directory information, please check all
boxes that apply and return to your child's school.

Federal law requires schools to release a secondary student's name, address, and phone
number to military recruiters and institutions of higher education unless the student or his parent
requests in writing that such information be withheld. In addition, the Family Educational Rights
and Privacy Act (FERPA) gives parents (or students, if 18 years of age or older) the authority to
prohibit schools from disclosing any or all directory information by providing notification in
writing.

Please consider this letter notice of the following:

As parent/legal guardian of a student who is less than 18 years of age and in high school, I
hereby exercise my right to request that you do not disclose the name, address or telephone
number of my son/daughter to:

❏ Military recruiters
❏ Institutions of higher education

As a student 18 years of age or older and in high school, I hereby exercise my right to request
that you do not disclose my name, address or telephone number to:
❏ Military recruiters
❏ Institutions of higher education

As parent/legal guardian of a student less than 18 years of age, I hereby exercise my right
under FERPA to request that you do not disclose any directory information for my son/daughter,
except: [List directory information or purposes that you do permit, if any].
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

As a student 18 years of age or older, I hereby exercise my right under FERPA to request that
you do not disclose any of my directory information except: [List directory information or
purposes that you do permit, if any].

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Student Name: __________________________________________  Grade:  ______________
(Please Print)

Parent/Legal Guardian Signature: _________________________________ Date __________

Student Signature (if 18 or older) __________________________________ Date _________
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